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Salisbury-Elk Lick School District

196/200 Smith Avenue

PO Box 68

Salisbury PA 15558

High School: (814) 662-2741/Fax (814) 662-2091

Elementary: (814) 662-2733/Fax (814) 662-2544

www.selsd.com
Whenever a problem concerning school arises, consult this booklet first.  If the answer is not contained therein, call the school.

FOREWARD

     The purpose of this handbook is to help students and parents acquaint themselves with the policies, procedures, programs and principles of the Salisbury-Elk Lick JR/SR High School. This handbook should be used as a guide rather than a list of rules and regulations. It will allow all of us, administration, teachers, staff, students and parents; reach the educational goals that have been a hallmark of the Salisbury-Elk Lick School District.

     This handbook should be read by all students and parents so that there are no questions about the procedures in the school.  Please turn in all of the forms that need to be signed by the parents and the students as soon as possible.  If there are any questions, please call the high school office. 

     We hope that your son/daughter will have a successful year and participate in as many programs as possible during the school year. Together we can make the school and the school year a success.

Have a great year!

Kenneth Fusina, Principal
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(Parent/Student Handbook Verification Form) Sign and return
(Drug Testing Consent/Refusal Form) Sign and return

(Directory Information Release Form)

(Students Driving to School Form)

(Pre-Planned/Educational Trip Form)






(Student Rider Form)





       (Cafeteria Lunch Permission Form)
(Medication Administration Consent & Licensed Prescriber Order)
2011– 2012 High School Bell Schedule

8:10 - 8:17


Homeroom


8:15



Announcements


8:15 



Tardy 


8:20 – 9:02


1st Period


9:05 – 9:47


2nd Period


9:50 – 10:32


3rd Period


10:35 – 11:17

4th Period


11:20 – 12:02

5th Period


12:05 – 12:35


6A


12:35 – 1:05



6B


1:08 – 1:50 


7th Period


1:53 – 2:35


8th Period


2:38 – 3:20


9th Period


3:20 



Dismissal for Students


3:22



Dismissal for Teachers









Subject to Change
Salisbury-Elk Lick School District

2011 – 2012 Calendar
August 25, 2011



In-Service for Teachers

August 26, 2011



Act 80 Day (no school for students)

August 29, 2011



First Day for Students (1:15 Dismissal for students)

September 5, 2011



Labor Day (School Closed)

September 28, 2011



Mid Way 1st Quarter (Tentative)

October 7, 2011



Folk Festival (School Closed)

October 10, 2011



Act 80 Day (no school for students)

October 31, 2011



End 1st Quarter (Tentative)


November 10, 2011



Parent/Teacher Conferences (1:15 Dismissal)

November 11, 2011



Act 80 Day (no school for students)

November 24 – 28, 2011


Thanksgiving Vacation (School Closed)


December 6, 2011



Mid Way 2nd Quarter (Tentative)

December 23, 2011 – January 2, 2012
Christmas/New Years Vacation (School Closed)

January 16, 2012



M L K Birthday (Snow Make-up Day if needed)


January 17, 2012



End 2nd Quarter/1Semester


February 20, 2012



Mid Way 3rd Quarter

February 17, 2012



Presidents Day (Snow make-up days if needed)

February 20, 2012



Act 80 Day (no school for students)


March 21, 2012



End 3rd Quarter (Tentative)

April 5 – 10, 2012



Easter Break (School Closed) Snow make-up if needed

April 27, 2012




Mid Way 4th Quarter

May 28, 2012




Memorial Day (School Closed)

May 30, 2012





Last Day of School (11:15 Dismissal)

June 3, 2012





Graduation (Tentative)

Salisbury-Elk Lick School District

2011 – 2012 Schedule for Early Dismissals and Delays
August 29, 2011 

1, 2, 3, 4, 5, 7, 8, 9, 6

First Day for Students

September 16, 2011 

1, 2, 3, 4, 5, 6


Curriculum Assessment

October 28, 2011 

1, 2, 7, 8, 9, 6


Curriculum Assessment

November 10, 2011 

7, 8, 9, 4, 5, 6


Parent/Teacher Conferences
November 23, 2011  

1, 3, 7, 8, 9, 6


Thanksgiving Vacation Begins

December 16, 2011  

7, 8, 9, 4, 5, 6


Curriculum Assessment
December 22, 2011 

7, 2, 3, 8, 9, 6


Christmas Vacation Begins

January 13, 2012 

1, 2, 3, 4, 5, 6


Curriculum Assessment

March 9, 2012  

1, 2, 3, 4, 5, 6


Curriculum Assessment

April 4, 2012 


1, 3, 7, 8, 9, 6


Easter Vacation Begins

May 25, 2012  

1, 2, 7, 8, 9, 6


Curriculum Assessment

Schedule for 2 Hour Delayed Openings

	Normal
	1
	2
	3
	4
	5
	6
	7
	8
	9

	Delay

1,2,3
	
	
	Short 3rd
	4
	5
	6
	7
	8
	9

	Delay

4
	
	
	Short 8th
	4
	5
	6
	1
	2
	3

	Delay

5
	
	
	Short 3rd
	4
	5
	6
	1
	2
	7

	Delay

6
	
	
	Short 5th
	1
	2
	6
	7
	8
	9


ATTENDANCE POLICY (revised 8/11/04)                                     
The Pennsylvania Public School Code, Section 1327, mandates that “every child of compulsory school age having a legal residence in this Commonwealth…, and every migratory child of compulsory school age” attend a school meeting the requirements of the law.

Regulations of the Pennsylvania Department of Education found in Title 22, Chapter 11, of the Pennsylvania Code, permit “excused” absences for certain specified reasons.  For example, at the parent’s written request, a student may be excused for religious holidays observed by bona fide religious groups or for religious instruction under certain circumstances and for a limited time.  Such requests should be submitted to the principal well in advance of the expected absence.

Students may also be excused for a non-school district sponsored educational tour or trip if requested in writing in advance by a parent or guardian, if approved by the superintendent or his designee and if adult supervision will be provided.  The district may limit the number and duration of such trips.
Students may also be excused for “urgent reasons,” which generally has meant illness, quarantine, death in the immediately family, impassable roads, severe inclement weather, or other emergency conditions approved by the principal, in advance if feasible.  A written parental “excuse” or statement indicating specifically the “urgent reason” for absence must be timely submitted (see below).  The law provides certain other exceptions to the compulsory attendance requirements.  If a special situation exists, contact the principal or superintendent to discuss it.  All other absences are illegal and unlawful and could lead to appropriate discipline or prosecution, including prosecution of the parent or guardian, before a district justice.  Students must comply with the attendance requirements and absence procedures and may receive detention or other punishment if they do not do so.

Absence Procedures

Absentees must present a written excuse signed by a parent or guardian to the office immediately upon return to school.  The legality of the absence will then be determined.  If a written excuse is not turned in immediately upon return to school, a three-day grace period will be allowed for the excuse to be submitted.

If the reason given in the written excuse is not a proper reason for an excused absence, the absence will be recorded as unlawful or unexcused.  In addition, if a proper excuse is not submitted within the three-day grace period, the absence will be recorded as unlawful or unexcused.  All excuses must indicate the reason for the absence.

ATTENDANCE POLICY, Continued






Students may be given detention or otherwise penalized if they repeatedly fail to turn in excuses on time or within the three-day grace period.  A student is responsible for having their parent or guardian submit a proper excuse.  Even if the student’s absence was justified, a student may still receive detention or other punishment for failure to turn in the excuse on time.

Parents or guardians will be notified by phone any time a student is absent. Board policy requires that the District send a letter notifying parents or guardians when a student accumulates 10 days of absence.  If a student is absent for 15 days for illness, parents or guardians will be notified that all future requests for excuses for illness must be accompanied by a physician’s statement.

The District encourages both students and parents or guardians to cooperate to minimize absences from school so that students can take maximum advantage of the educational program offered

Tardy procedure: Class/School

 Students who arrive to school late (After announcements/8:15 a.m.) must report to the office, sign in and present written excuse.

     Students who leave early because of a dental or doctor appointment are required when they return to school to bring a dismissal slip signed by the dentist or doctor, otherwise the time missed will be considered illegal.  

After accumulating three (3) unexcused tardies A.M. /P.M. (Slept in, Missed Bus, personal reasons, etc.) a letter will be sent home and any additional tardies will count toward days of absence. 367 minutes = 1 day.  The following disciplinary actions will also be taken:


4th Unexcused tardy – After School Detention


5th Unexcused tardy – In-School Suspension


6th/7th Unexcused tardy – Suspension (Parent Conference)


Continued Tardy – Charges may be filed with Magistrate 

After ten (10) excused tardies A.M. /P.M. (which include, but not limited to, written parent excuse because of illness, family emergency, Dr. /Dental appt.) the time missed will start to accumulate towards days of absence. 367 minutes = 1 day.

Parents can meet with administration to discuss any special circumstances that arise and this number could be waived.
     The schedule permits ample time for students to change classes. 

If a student owes money, excuses, or slips of any kind to the school, or is on detention, the student cannot attend or participate in after school activities.
ATTENDANCE POLICY, Continued








Unlawful or Unexcused Absences


Students of Compulsory Attendance Age:

A. When a student accumulates three days of unlawful absence, a first official notice of unlawful absence will be delivered by mail or in person by the principal or his/her designee.

B. If a student accumulates three additional days (consecutive or non-consecutive), of unlawful absences following the first notice, a second notice will be delivered by certified mail.

C. If parents fail to return the student to school or furnish a lawful excuse for his/her absence within three calendar days from the time the first notice is served, a second notice will be delivered my certified mail.

D. Upon accumulation of the seventh day of illegal absence, a notice is filed with the District Justice for issuance of a summons and hearing.

E. If student is unlawfully absent a single session following the parents’ arrest and conviction of violating the compulsory attendance law, prosecution may be instituted again without a second written notice.

     When a student seventeen years of age or older accumulates six (6) days of unexcused absence, a second notice of unexcused absence will be delivered by certified mail.  The letter will remind parents that if the student misses an additional day of unexcused absence, the school can assume the student has quit school.  
     To be considered for possible re‑instatement for the current term, both the student and the parents or guardians must appear before the attendance committee composed of the principal, attendance officer, and the guidance counselor.
Truancy § 12.1. b)  
Parents or guardians of all children between the ages of 8 and 17 are required by the compulsory attendance law to ensure that their children attend an approved educational institution, unless legally excused.

Truancy will be reviewed by the principal or his designee and will be subject to possible school detention and/or suspension.
     School Code 510: Repeated infractions of Board policy requiring the attendance of enrolled students may constitute misconduct and disobedience to warrant the student’s suspension or expulsion from the regular school program.
     A truant may forfeit all rights to school awards, honors, privileges and activities including, but not limited to; being allowed to park on school property, graduation exercises etc.
ATTENDANCE POLICY, Continued
CLASS ABSENTEEISM: Class attendance is an essential part of the requirement for all courses.  Therefore, any student, who misses more than six classes during the 9‑week grading period, should be reported to the office.  The administration will then determine the reasons for the absence and report to the teacher.  If the absences are unexcused, the teacher shall assign make‑up work and the student will have five (5) days to complete the assignment.  If at the end of this interval, the assignment is not made up or not acceptable, the student will receive a failing grade for that particular quarter.  It is the responsibility of the teacher to evaluate the assignments.

A class absence is anytime the student is not in class.  Excused class absences include acute illness, prolonged confinement or disabling injuries as certified by a physician.  Included also are field trips, school related activities, and athletic events.  However, missed assignments due to these exceptions must be made up.  It is the responsibility of both the teacher and student to accomplish this.

Addendum to Attendance Policy
High School Attendance Times
8:15 a.m. – 10:15 a.m.  (A.M. Tardy)

Arrival after 10:15 a.m. (1/2 day absent)

Arrival after 1:15 p.m. (full day absent)

Leave before 10:15 a.m. (does not return) (full day absent)

Leave between 10:15 a.m. & 1:20 p.m. (does not return) (1/2 day absent)

1:20 p.m. – 3:20 p.m.  (P.M. Tardy)

IF YOU HAVE AN APPOINTMENT, PLEASE BRING A NOTE TO THE OFFICE THE MORNING OF THE APPOINTMENT SO YOUR NAME AND TIME OF APPT. CAN BE PLACED ON THE BULLETIN.

ANY STUDENT LEAVING EARLY BECAUSE OF ILLNESS OR APPOINTMENT MUST SIGN-OUT AT THE OFFICE.
Students who become ill at school must report to the school nurse.  If the nurse deems it necessary for the student to leave school, she will make the necessary phone calls to the parent/guardian and arrange for transportation.

Vo-Tech Attendance Policy:

Vo-Tech students are tardy beginning at 11:30 a.m. until 12:30, absent a (half day Vo-Tech) if they arrive between 12:30 and 1:30. Absent (full day Vo-Tech) if arrives after 1:30 P.M.

SCHOOL CLOSING POLICY
     In the event that it necessary to cancel school due to inclement weather or other unforeseen emergencies, the school will notify the local radio/TV stations:

(WFRB)

(WQZS)

(WAIJ)

(WJAC-TV)

(WROG)

 Prior to 7:00 a.m. on the day of such cancellation in order for the local radio/TV station, to give such notification over the air no later than 7:00 a.m. on said morning.
     In the event that the opening of school is delayed to a later opening time on any given day, the same notification procedure will be followed.  School may still be canceled completely for that day provided notification of such cancellation is given prior to 8:00 a.m. according to the aforesaid procedure. 

     In the event it is necessary to dismiss school early due to inclement weather or other emergencies, the school will contact the local radio/TV station and ask that the decision to dismiss early be announced as soon as possible. 

STUDENT ARRIVAL/PICK-UP

Junior/Senior High School

     Students should not enter the building prior to 8:00 a.m. and should assemble in the gymnasium from 8:00 – 8:10 a.m.  No students should be at school after 3:30 p.m.

     If a teacher needs to see a student before or after school, prior arrangements with the student’s parents should be made, and the teacher is responsible for the student’s supervision.

     Exceptions for students being on school property or in the building may include detention assignment, scheduled after school activities, and established practices for extra-co-curricular participation.








7/11
VISITORS TO THE HIGH SCHOOL

     The School District has purchased a security system for the high school and the elementary school.  All entrances will be locked at 8:10 a.m.  In order to be admitted to either of these buildings, you must enter through to main doors.  Please press the buzzer at the doors and wait until you are admitted to the school. All visitors must then sign in at the office where they will be issued a visitor’s pass.  You do not have free access to the school you are buzzed in.  If you need to visit a teacher, please make prior arrangements with the office.  If you are picking up your child, please come to the office and wait for your child there.  

Your cooperation is appreciated!
GRADING POLICIES
COURSE LISTING
COURSE
                       CREDIT

COURSE
                   
CREDIT
**SOCIOLGY


1.000

TYPING I/II


1.000

**BIOLOGY 101

1.000

INTRO TO BUSINESS

1.000

**COLLEGE ALGEBRA

1.000

ACCOUNTING I/II

1.000

**COLLEGE ACCOUNTING
1.000

COMPUTER APPLICATIONS
1.000

**ENGLISH COMP.

1.000

OFFICE TECHNOLOGY I/II
1.000

**PSYCOLOGY


1.000

CONSTRUCTION TECH.
1.000

**PUBLIC SPEAKING

1.000

COMMUNICATIONS TECH.
1.000

APPLIED MATH

1.000

TRANSPORTATION TECH.
1.000
ALGEBRA I/II


1.000

MANUFACTURING TECH.
1.000

TRIG/PRE CALCULUS

1.000

AG MECHANICS &EQUIP IV
1.000
CALCULUS


1.000

AG STRUCTURES I/II/III
1.000
BUSINESS MATH

1.000

AG WELDING


1.000
GEOMETRY


1.000

CLOTHING CONST & DESIGN
1.000
PHYSICS


1.000

CREATIVE COOKING &



SCIENCE I/II


1.000

CATERING


1.000
BIOLOGY


1.000

CHILDCARE/GUIDANCE
1.000
CHEMISTRY I/II

1.000

BAND



0.500
ENGLISH 9/10/11/12

1.000

CHORUS


0.500

CREATIVE WRITING

1.000

ART



1.000
JOURNALISM


1.000

SPANISH I/II/III/IV

1.000


WORLD CULTURES 1/II

1.000

HEALTH 9/10


1.000
STREET LAW


1.000

PHYSICAL EDUCATION        .25/1.000
AMERICAN HISTORY I/II
1.000

COMMUNITY SERVICE

1.000

JUNIOR HIGH

ENGLISH LIT/7 & 8

ENGLISH COMP/7 & 8

PRE-ALGEBRA 8

MATH 7/8

ENVIRONMENTAL SCIENCE

LIFE SCIENCE

PHYSICAL SCIENCE 8

WORLD CULTURES 7

GEOGRAPHY 8

PA HISTORY 7

PHYSICAL EDUCATION 7/8

HEALTH 8

FAMILY & CONSUMER SCIENCE 8

NUTRITION 7

WELLNESS 7

TECH. ED. 8

ART 7

BAND

MIDDLE SCHOOL CHORUS

CONVERSATIONAL SPANISH 8

*GIFTED*NOTE Depending upon how many periods taken.

Special classes and independent study course credits to be assigned as determined by the principal.

For honor roll purposes only, junior high subjects will be assigned similar credit rating

COLLEGE CLASSES

Dual Enrollment

Beginning with the 2009-2010 school year, changes are being made regarding the dual enrollment credits.

Students who are enrolled in courses that are taught by a secondary instructor (Biology, Chemistry, College Accounting, and College Algebra) will receive 3-4 college level credits as well as 1 high school credit for each course.

Students who are enrolled in courses that are taught by post-secondary instructors (Psychology, Sociology, Public Speaking and English Comp.) will receive 3 college credits.  Students must still enroll in junior and senior Social Studies and English classes
GRADUATION REQUIREMENTS








The Salisbury-Elk Lick School District and the state of Pennsylvania mandate a combination of requirements for graduation:  Requirements shall include course completion and grades, the results of state and local assessments aligned with the state standards, and completion of a graduation project.   The purpose of the graduation project is to assure that students are able to apply, analyze, synthesize, and evaluate information and communicate significant knowledge and understanding.  
Our curriculum addresses the requirements of chapter 4 and Pennsylvania Standards in the courses required for graduation.  Students who have satisfactorily completed a minimum of 25 credits will have demonstrated proficiency in core standards.  Students who do not obtain proficiency on the PSSA Reading, Writing, and/or Math by the eleventh grade must complete a local assessment program designed by the district and show proficiency on PSSA-Aligned local assessments.
The fourth year of high school shall not be required if the student has been accepted by an accredited institution of higher learning and has completed all requirements for graduation. 
The Superintendent or designee shall be responsible for planning and executing graduation ceremonies that appropriately recognize this important achievement. Accurate recording of each student’s achievement of academic standards shall be maintained, as required by law and state regulations. 
Beginning with the Class of 2016 the Keystone State Exams which include: Math, Science, English and Social Studies will be a Graduation requirement and worth 1/3 of your grade average.











July 11
	Subject
	Credits Required
	Explanation
	Typical  Situation
                                               
	Total

	
	
	
	Gr. 09
	Gr. 10
	Gr. 11
	Gr. 12
	

	English
	4.00
	Students take one English class in grades 9,10,11,12
	1.00
	1.00
	1.00
	1.00
	4.00

	Mathematics
	4.00
	Students take one Math class in grades 9, 10, 11 and at least one more Math or local credit in Business/Accounting.
	1.00
	1.00
	1.00
	1.00 Local
	4.00

	Science
	3.00
	Students take one Science class in grades 9, 10, 11, and have the option of taking more as an elective.
	1.00
	1.00
	1.00
	1.00 Optional
	3.00

	Social Studies
	4.00
	Students take one Social Studies class in grades 9,10,11,12
	1.00
	1.00
	1.00
	1.00 Local
	4.00

	Physical Education
	1.75
	Students get a half credit for PE in grade 9, .25  Grade 10, and then must complete another credit in grades 11 or 12
	.50
	.25
	
	1.00(Local)
	1.75

	Health Education
	0.50
	Students get a half credit for a Health class in grade 10
	
	.50
	
	
	.50

	Drivers Education
	0.25
	Students get 0.25 credits for completing Drivers Education classroom.
	
	.25
	
	
	.25

	Business 


	1.00
	Students get 1.00 credit for Typing I
	1.00

Local
	
	
	
	1.00

	Electives
	6.50
	Students take at least 6.250 credits as electives.
	1.00-2.00
	1.00-2.00
	1.00-2.00
	1.00-2.00
	6.50 8.00

	Graduation Project
	Grade of Pass
	Students complete a graduation project (See description below)
	
	
	
	
	

	Total Credits Required
	25.00
	Grades 9-12 cumulative
	6.00
	7.00
	6.00
	6.00
	25.00


Grading Standards, High School

In order to be promoted, students must complete the criteria of a particular subject area with a sixty percent (60%) rate of success.  Percentages gathered will include testing of skills in the scope and sequence of a subject area as well as scores from resources such as but not limited to book reports, projects, weekly checks and quizzes and writing samples.

All teachers shall keep in a file folder of evidence believed to confirm justification for a pupil’s retention.   Test papers, class work, absenteeism reports, and anecdotal notations should be maintained to validate a recommendation.

Parents are to be notified immediately when their child is being considered as a candidate for retention.

1. Copies of all correspondence will be kept in the student’s permanent record file.

2. Initial notification to parents of the potential of retention may be made at any time during the school year, but no later than the end of the third report period.  

3. Parents will be notified of definite retentions prior to the last day of school.
GRADE TABLE
GRADE

 PASS/ FAILGPA
LEVEL 0
LEVEL 1
(1)

(2)



P

P

PASS
N
0.0000

0.0000

I

I

N/C
N
0.0000

0.0000

W

W

N/C
N
0.0000

0.0000

EX

EX

PASS
N
0.0000

0.0000

100

A+

PASS
Y
4.0000

4.5000

 99

A+

PASS
Y
3.9600

4.4600

 98

A+

PASS
Y
3.9200

4.4200

 97

A+

PASS
Y
3.8800

4.3800

 96

A

PASS
Y
3.8400

4.3400

 95

A

PASS
Y
3.8000

4.3000

 94

A

PASS
Y
3.7600

4.2600

 93

A

PASS
Y
3.7200

4.2200

 92

A-

PASS
Y
3.6800

4.1800

 91

A-

PASS
Y
3.6400

4.1400

 90

A-

PASS
Y
3.6000

4.1000

 89

B+

PASS
Y
3.5000

4.0000

 88

B+

PASS
Y
3.4000

3.9000

 87

B+

PASS
Y
3.3000

3.8000

 86

B

PASS
Y
3.2000

3.7000

 85

B

PASS
Y
3.1000

3.6000

 84

B

PASS
Y
3.0000

3.5000

 83

B

PASS
Y
2.9000

3.4000

 82

B-

PASS
Y
2.8000

3.3000

 81

B-

PASS
Y
2.7000

3.2000

 80

B-

PASS
Y
2.6000

3.1000

 79

C+

PASS
Y
2.5000

3.0000

 78

C+

PASS
Y
2.4000

2.9000

 77

C+

PASS
Y
2.3000

2.8000

 76

C

PASS
Y
2.2000

2.7000

 75

C

PASS
Y
2.1000

2.6000

 74

C

PASS
Y
2.0000

2.5000
 73

C

PASS
Y
1.9000

2.4000
 72

C-

PASS
Y
1.8000

2.3000

 71

C-

PASS
Y
1.7000

2.2000

 70

C-

PASS
Y
1.6000

2.1000

 69

D+

PASS
Y
1.5000

2.0000

 68

D+

PASS
Y
1.4000

1.9000

 67

D+

PASS
Y
1.3000

1.8000

 66

D

PASS
Y
1.2000

1.7000

 65

D

PASS
Y
1.1000

1.6000

 64

D

PASS
Y
1.0000

1.5000

 63

D

PASS
Y
0.9000

1.4000

 62

D-

PASS
Y
0.8000

1.3000

 61

D-

PASS
Y
0.7000

1.2000

 60

D-

PASS
Y
0.6000

1.1000

 59

F+

FAIL
Y
0.5400

1.0000

 58

F+

FAIL
Y
0.4800

0.9000

 57

F+

FAIL
Y
0.4200

0.8000

 56

F

FAIL
Y
0.4000

0.7000

 55

F

FAIL
Y
0.3000

0.6000

 54

F

FAIL
Y
0.2400

0.5000

 53

F

FAIL
Y
0.1800

0.4000

 52

F-

FAIL
Y
0.1200

0.3000

 51

F-

FAIL
Y
0.0600

0.2000

 50

F-

FAIL
Y
0.0000

0.1000


*Level 1 is for Honors and Advanced classes only!
PROGRESS REPORTS

     In an effort to maintain contact with a child's parent in relation to academic performance students whose average is less than "c"; will receive a progress report at the mid grading period.  Progress reports can be issued at any time to relay concerns to parents. Positive comments on student's academic performance are also welcomed from teachers.

All assessment systems shall be subject to continuing review and revision.
     Teaching of the course cannot interfere with or replace any duties or assignments required by the district.

     Any reimbursement paid by the sponsoring institution will be payable to the district and utilized specifically for the approved class activities, materials and supplies.

     The Superintendent or designee shall develop procedures for computing of grade point averages and assigning class rank to implement this policy, which shall include a statement of the methods for computation and rank assignment for those to whom a student’s grade point average and class rank are released.

HONOR ROLL RULES

High Honors – all A’s

Honors – all A’s and/or B’s

Honorable Mention – all A’s and/or B’s with one (1) C
INCOMPLETE

     An incomplete means the student has not met the requirements of the course to date.  If the requirements are not met within a specified time (determined by the teacher and/or administration) an incomplete automatically becomes a failure.

PASS‑FAIL

     The following course will receive pass‑fail (P or F) grade:
Senior Graduation Project

Community Service

Drivers Education (Car)



FINAL GRADES

     The final grade is the average of the four independent quarterly grades, including the final examination (if any) weighted equivalent to a quarter grade.  The final grade shall be reported as a numerical average of the grade equivalent of the quarterly grades plus the final, if any.
Graduation Project

No student is expected to incur a financial obligation to complete this project.  Should the student elect to make a financial investment in the project, the parents and/or guardians must assume all financial obligations.
CLASS RANK

The Board acknowledges the necessity for a system of computing grade point averages and class rank for secondary school students to inform students, parents and others of their relative academic placement among their peers.

The Board authorizes a system of class rank, by grade point average, for students in grades 9-12.  All students shall be ranked together.

Class rank shall be computed by the final grade in all subjects for which credit is awarded.
Students who did not receive all their credits at or through the Salisbury-Elk Lick School District will not be ranked with their class
A student’s grade point average and rank in class shall be entered on the student’s record and transcripts and shall be subject to Board policy on release of student records.
HOMEWORK

Homework assignments should complement classroom instruction.  Assignments should develop student responsibility, good study habits and organizational skills.

The purpose of homework assignments should be to:

1. Provide practice and reinforcement of skills presented by the teacher.

2. Provide opportunities for parents to know what their child is studying.

3. Encourage parent and child interaction.

     Homework shall be planned and evaluated with respect to its purpose, appropriateness, and completion time.  The demand of homework upon the students’ time shall be consistent with the best interests of the students in regards to other valuable experiences to be gained outside of school.

    Homework should not interfere with the proper development of the student’s health, nor should it interfere with the students assuming responsibilities at home.
    Homework will not be assigned as a form of punishment.
HOMEWORK ARRANGEMENTS

High School

IF YOUR CHILD IS ABSENT BECAUSE OF ILLNESS AND WISHES TO HAVE THEIR HOMEWORK FOR THE DAY(S) MISSED, PARENTS ARE ASKED TO CALL THE HIGH SCHOOL OFFICE BEFORE 8:30 A.M.   TEACHERS WILL THEN HAVE TIME DURING THEIR PLANNING PERIOD TO WRITE INSTRUCTIONS AND GATHER ANY MATERIALS NEEDED FOR THOSE DAYS’ ASSIGNMENTS.  ARRANGEMENTS FOR PICK-UP WILL BE MADE WHEN YOU CALL.  

ANY HOMEWORK REQUESTS RECEIVED AFTER 8:30 A.M. - WE CANNOT GUARANTEE ALL ASSIGNMENTS CAN BE COLLECTED.

IT IS UP TO YOU TO MAKE ARRANGEMENTS WITH OTHER STUDENTS TO GET YOUR BOOKS AND HOMEWORK.

UNEXPECTED SITUATIONS ARISE, AND WE UNDERSTAND THIS AND WE WILL DO EVERYTHING TO WORK WITH YOU. 

 WHEN A STUDENT RETURNS TO SCHOOL AFTER AN ILLNESS, IT IS THEIR RESPONSIBILTY TO ASK THEIR TEACHERS ABOUT ANY ASSIGNMENTS MISSED AND ARE GIVEN TIME TO MAKE-UP ASSIGNMENTS AND TAKE TESTS.     

Addition:  The High School now has a locker for each student, parents requesting homework must come to the school and the H.S. Principal will open the student’s locker.

PROMOTION AND RETENTION
The Board recognizes that the emotional, social, physical and educational development of students should be placed in the educational setting most appropriate to their needs.  The district will establish and maintain high standards for each grade and monitor student achievement in a continuous and systematic manner.

The Board establishes that each student shall be moved forward in a continuous pattern achievement and development that corresponds with the student’s development, the system of grade levels, and attainment of the academic standards established for each grade.

A student shall be promoted when s/he has successfully completed the curriculum requirements and has achieved the academic standards established for the present level, based on the professional judgment 

of the teachers and results of assessments.  A student shall earn the right to advance to the next grade by demonstrating mastery of the required skills and knowledge.

The Superintendent or designee shall develop procedures for promotion and retention of students which assure that every effort will be made to remediate the student’s difficulties before the student is retained.

The recommendation of the classroom teacher shall be required for promotion or retention of a student.
The building principal shall be assigned the final responsibility for determining the promotion or retention of each student.

Academic Integrity
Plagiarism/Cheating Policy

Students are expected to conduct themselves honestly and with integrity in their work.  All forms of cheating and plagiarism are prohibited.

Plagiarism is the act of using another person’s ideas or expressions in your own writing without acknowledging the source (Joseph Gibaldi, MLA Handbook for Writers of Research Papers).

Plagiarism is cheating.  It is academically dishonest as well as an ethical offense.  It violates the school’s mission and expectations for the students, and will not be tolerated.

Examples of plagiarism included, but are not limited to:

· Turning in another student’s paper as your own

· Copying portions of another student’s paper into your own

· Copying source material into your paper without quotation marks and without an in-text citation to author and page

· Paraphrasing source material into your paper without an in-text citation to author and page

· Summarizing source material without a clear reference to the original source

(James D. Lester, Sr. and James D. Lester, Jr., The Research Paper Handbook)

*If a student has questions or concerns about how to cite material for a particular assignment, the student has a responsibility to consult his/her teacher.

Behaviors that are unacceptable include, but are not limited to:

· Copying another student’s homework/assignment

· Working with others on projects that are meant to be done individually

· Looking at or copying another student’s test or quiz answers

· Allowing another student to look or copy answers form tests or quizzes

· Using any other method to get/give test or quiz answers (i.e. cell phone text messaging)

· Copying information from a source without proper citing or attribution

· Taking and passing off as your own papers from other students, publications, or the Internet

Procedures and Consequences
When cheating and/or plagiarism take place in an academic setting, it is handles by the individual teacher and the administrator involved.

Academic Integrity Plagiarism/Cheating Policy, Continued
Procedures

The teacher meets with the administrator(s) to discuss the specifics of the incident.  Inform the student that he/she is suspected of having plagiarized and the behavior has been turned in to administration.  Inform the student’s parents/guardians about the incident.
Consequences

1st incident – zero for the assignment; parents/guardians informed

2nd incident – zero for the assignment and possible suspension; parents/guardians informed

3rd incident – zero for the assignment and suspension; parents/guardians informed.

Thanks to North Penn High (http.//www.npenn.org), Staples High School (http://shs.westportk12.ct.us), and Rockcastle County High School (http://www.rchs.rockcastle.k12ky.us) for source information regarding cheating and plagiarism policies.
ASSESSMENT OF STUDENT PROGRESS
1. Standards
2. Examinations developed by teachers to assess specific academic standards.

Nationally available achievement tests The Board recognizes that a system of assessing student achievement can help students, teachers, and parents to understand and evaluate a student’s progress toward educational goals and academic standards.

Assessment shall be the system of measuring and recording student progress and achievement that enables the student, parents and teachers to determine a student’s attainment of established academic standards and to learn the student’s strengths and weaknesses, plan an educational or vocational future for the student in areas of the greatest potential for success, and know where remedial work is required.

The Board directs that the district’s instructional program shall include a system of assessing all students’ academic progress.  The system shall include descriptions of how achievement of academic standards will be measured and how this information will be used to assist students having difficulty meeting required standards.

Students with disabilities shall be included in the district’s assessment system, with appropriate accommodations when necessary.

The district’s assessment system shall include a variety of assessment strategies which may include:

a. Written work by students.

b. Scientific experiments conducted by students.

c. Works of art or musical, theatrical or dance performances by students.

d. Demonstrations, performances, products or projects by students related to specific academic.

ASSESSMENT OF STUDENT PROGRESS, Continued

Diagnostic assessments.

Evaluations of portfolios of student work related to achievement of academic standards.

Other measures, as appropriate, which may include standardized tests.

The Superintendent or designee shall develop and implement procedures to assess student progress, in accordance with district goals and regulations of the State Board of Education.

At the outset of any course, each student should be informed about the academic standards to be attained.

Each student should be kept informed of personal progress during the units of a course of planned instruction.

Methods of assessment shall be appropriate to the planned instruction and maturity of students.

Assessment strategies should objectively evaluate and reward students for their efforts.

Students should be encouraged to assess their own academic achievements.

EDUCATIONAL POLICIES

DISTRICT TECHNOLOGY USE
     The Salisbury-Elk Lick School District’s goal in providing computer technology is to promote the educational benefits and opportunities for all students.  It’s imperative that everyone understands the accepted rules of use and responsibilities, emphasizing that District computers will be used for educational purposes only.

Prohibited uses are:

1. Illegal activity

2. Commercial or “for-profit” purposes

3. Non-work or non-school related work

4. Product advertising or political lobbying

5. Hate mail, discriminatory remarks, or offensive/inflammatory communication

6. Unauthorized or illegal installation, distribution, reproduction of copyrighted material

7. Accessing obscene or pornographic material

8. Inappropriate language or profanity

9. Transmitting material which may be offensive or objectionable to recipients

10. Intentionally obtaining or modifying files, passwords, and date belonging to other users.

11. Impersonation of another user, anonymity, and pseudonyms

12. Fraudulent copying, communications, or modification of materials in violation of copyright laws.

13. Downloading or using unauthorized games, programs (inc. chat and e-mail) files, or other 
electronic media

14. Disrupting the work of other users

15. Destroying, modifying, or abusing network hardware and software

16. Quoting personal communications in a public forum without the original author’s prior consent.

17. All (non-school) compact discs and floppies are prohibited (assigned floppies will be distributed, formatted, and scanned for viruses by faculty and staff only)

Internet users:

All users will abide by and agree to, the “District Technology Use” rules as it relates to network access, established by the Salisbury-Elk Lick School District, January 2002.

Students should recognize and understand that usage of the network is a privilege, not a right.  Inappropriate use or violation of these rules will result in disciplinary action, and/or cancellation of this right.

By signing the “Parent Verification Form” at the front of this handbook, you the parent/guardian are stating you have read the above agreement with your child/children and give permission for his/her usage of the network as set by the Salisbury-Elk Lick School District.  You also understand that the District will provide close supervision, taking precautionary measures, during your child’s scheduled computer/network time.
EXEMPTION FROM INSTRUCTION

The purpose of this policy is to comply with the requirement of the State Board of Education that school districts provide parents the right to have their children excused from specific instruction that conflicts with their religious beliefs.

The Board adopts this policy to ensure that parents have the right to have their children excused from specific instruction that conflicts with their religious beliefs.

As used in this policy the phrase specific instruction means identifiable elements of instruction by the teacher.  It does not include required reading or academic standards.

The rights granted by this policy are granted to parents of students enrolled in this district when the students are under the age of eighteen (18) and to the students themselves when the student is eighteen (18) or over, unless the student is incapable of making the decision due to a disability.

The district shall excuse any student from specific instruction, as defined in this policy, subject to the following conditions:

1. To assist the school district in ensuring that the student is excused from the correct specific instruction, the request must be made in writing and must detail the specific instruction from which the student is to be excused.

2. The written request to be excused shall be sent by the qualifying parent or student to the building principal.

One copy of the request shall be retained in the student’s permanent school records, a copy shall be kept by the school principal, and a copy shall be submitted to the teacher from whose instruction the student is to be excused.

3. It shall not be the responsibility of the district or any of its employees to ensure that the child exercises his/her right to be excused, and school employees are prohibited from initiating action to have any student leave class in accordance with a parental request.  Instead, it is the responsibility of the student to request permission to leave class when the specific instruction objected to is or is about to be presented.  When the student seeks to be excused, the teacher shall excuse the student if (a) the teacher has a copy of the written request or, if upon checking with the principal, the principal has a copy of the written request; and (b) the written request adequately describes the instruction that is taking place or about to take place.

4. The written request must contain a statement that the specific instruction described conflicts with the religious beliefs of the student or of the parents.

5. The parent and/or student may request suggested replacement educational activities.  The only permissible educational activity for this purpose shall be in the nature of replacement instruction that is consistent with the goals set for the course and that does not require the provision of any extra resources by the district.

6. The building principal shall determine where the student shall report during the time the student is excused.

7. All students excused from specific instruction shall be required to achieve the academic standards established by the district as necessary for graduation.

CURRICULUM REVIEW BY PARENTS AND STUDENTS

The educational interests of students, families, and society require that parents have access to, can review, and when appropriate, exclude students from district established curriculum and state standardized assessment.

The Board recognizes its responsibility for state and federal legal compliance and shall adopt a comprehensive plan for all aspects of parental rights as related to curricular matters.

The rights granted by this policy are granted to parents of students enrolled in the school district when the students are under the age of eighteen (18) and to the students themselves when the student is age eighteen (18) or over, unless the student is incapable of making the decision due to a disability.

The district shall assure that students, parents and/or guardians have the following:

1. Access to information about the curriculum including academic standards to be achieved, instructional materials, and assessment techniques.

2. A process for the review of instructional materials.

3. The right to have their children excused from specific instruction, which conflicts with their religious beliefs, upon receipt by the school district of a written request from the parents or guardians.

4. If upon inspection of state assessments, parents or guardians find the assessments in conflict with their religious belief and wish their student excluded from the assessment, the right of parents or guardians will not be denied upon written request to the district Superintendent.

5. Opportunity for involvement in the strategic planning process under law.

6. The right to have their children excluded from research studies or surveys conducted by entities other than the school district, unless prior written consent has been obtained.

7. The right of the parent or guardian to review the state assessments in the school district two (2) weeks prior to their administration during convenient hours for parents and guardians.  All necessary security requirements to maintain validity of the assessment must be taken in accordance with the state assessment administration instructions.

The Superintendent or his/her designee shall be responsible for developing and implementing a comprehensive plan pertaining to students and parental rights and access to the curriculum that is approved by the Board and meets the legal requirements of all state and federal statutes and regulations.

Safeguards established by LEA regulatory procedures (promulgated from) will be available to ensure and protect the rights of parents and students.

At conference parents shall have the right to:

1. Review and inspect State Assessments in the presence of administration or designees.

2. Exclude/excuse their child/children from assessment when “in conflict with their religious belief” and “upon inspection.”

In order for a parent and/or guardian to employ their rights, a written request must be made to the Superintendent or his/her designated representative resulting in a timely, mutually agreed upon hour and place to conference.

CURRICULUM REVIEW BY PARENTS AND STUDENTS, Continued
At conference parent shall have the right to:

In order for a parent and/or guardian to employ their rights, a written request must be made to the Superintendent or designee resulting in a timely, mutually agreed upon hour and place to conference.
At conference parents shall have the right to:

1. Access information about the curriculum, including academic standards to be achieved, instructional materials and assessment techniques in the presence of administration or designee.

2. Review instructional materials in the presence of administration or designee.

3. Excuse/exclude their child/children from specific instruction which conflicts with their religious beliefs.
In order for a parent and/or guardian to employ their rights, a written request two (2) weeks prior to state assessment administration must be made to the Superintendent or his/her designated representative resulting in a timely, mutually agreed upon hour and place to conference.

1. Formerly request opportunity for involvement in the strategic planning process.

2. Exclude/excuse their child/children from research studies or surveys conducted by entities other than the school district.

CURRENT EVENTS

The Board believes that consideration of current events has a legitimate place in the educational program of the schools.  Properly introduced and conducted, discussion of such events can help students learn to identify important issues, explore fully and fairly all sides of an issue, weigh carefully the values and factors involved, and develop skills for formulating and evaluating positions.

For purposes of this policy, a current event is a topic not expressly enumerated in the course guide as appropriate for the course of study.

The Board shall permit the introduction and proper educational use of current events provided that their use in the instructional program:

1. Is related to the course’s instructional goals and the student’s level of maturity.

2. Does not tend to indoctrinate or persuade students to particular point of view.

3. Encourages balanced presentations and open mindedness.

4. Is conducted in a spirit of scholarly inquiry.
5. In the discussion of any event, a teacher may express a personal opinion but shall identify it as such and must not express an opinion for the purpose of persuading students to his/her point of view.

DISCIPLINE POLICIES

Code of conduct
The purpose of this code is to provide students in the Salisbury-Elk Lick School District an effective and safe learning environment.  This handbook has been prepared in accordance with the discipline procedures of the Salisbury-Elk Lick School District. It contains information for school personnel, students, and parents.  Included in the handbook are an outline of expected behaviors and the consequences relating to various violations.  Expected behavior is behavior that promotes learning and encourages maturity during the school day as well as during all school-related activities.  Students and their parents need to know and understand this code in order to achieve these goals.

Each student is guaranteed the right:

· To be heard

· To have fair and consistent rules

· To due process procedures

These student rights are accompanied by student responsibilities:

Participate fully in the learning process.  Students need to report to school and class on time, attend all regularly scheduled classes, remain in class until excused or dismissed, pay attention to instruction, complete assignments to the best of their ability, and ask for help when needed.

Avoid behavior that impairs their own or other student’s educational achievement.  Students should know and avoid the behaviors prohibited by this code, take care of books and other instructional materials, and cooperate with others.

Show respect for the knowledge and authority of teachers, administrators, and other school employees.  

Student must obey reasonable directions, use acceptable and courteous language, and avoid being rude, and follow school rules and procedures.

Recognize and respect the rights of other students and adults.  All students should show concern for and encouragement of the educational achievements and activity participation of others.

Although this handbook contains a listing of infractions, it is clearly intended not to be all-inclusive, since no list can be.  It is also intended that the administration and/or the Board of Education have the power to administer discipline for any other offense which is in violation of law or school district policy or procedures, or in violation of what is deemed accepted standards of conduct for students in the Salisbury-Elk Lick School District.

Disciplinary action for violations of expected behaviors will include appropriate hearings and reviews.  In all cases, the rights of the individual will be ensured and protected.  The Salisbury-Elk Lick School District will make every reasonable effort to administer the discipline code consistently.  When applicable, individualized plans (i.e. IEP, 504, and SST) will be reviewed for appropriate consequences.
Grievance Procedures









Grievances or complaints from students or parents shall be initiated in the following manner:

1. All grievances shall be submitted in writing to the principal.  They should be as detailed as possible.

2. The principal, after receiving the grievance in writing, shall arrange a meeting date which is mutually convenient to all parties involved.  At this time, concerns and suggestions for improvement will be discussed.

STUDENT DISCIPLINE
The Board acknowledges that student conduct is closely related to learning.  An effective educational program requires a safe and orderly school environment; and the effectiveness of the instructional program is, in part, reflected in the behavior of students.

The Board shall require each student to adhere to Board policies and the rules and regulations promulgated by the administration and to submit to disciplinary measures appropriately assigned for infraction of those rules.  School rules and Board policies shall govern student conduct in school, at school-sponsored activities, and during the time spent in travel to and from school.

The Board shall adopt a Code of Student Conduct to govern student behavior.

Rules governing student conduct shall require students to:

1. Conform to reasonable standards of socially acceptable behavior.

2. Respect the rights, person, and property of others.

3. Preserve the degree of order necessary to the educational program in which they are engaged.

4. Obey constituted authority and respond to those who hold that authority.

Any student disciplined by a district employee shall have the right to notice of the infraction and a hearing before the building principal prior to being disciplined, and the student may appeal the discipline determination to the Superintendent or designee.

The district has a discipline referral form to notify parents about disciplining students.

The Superintendent or designee shall promulgate rules and regulations to implement Board policy governing student conduct which:

1. Are not arbitrary, but bear a reasonable relationship to the need to maintain a school environment conducive to learning.

2. Do not discriminate among students.

3. Do not demean students.

4. Do not violate any individual rights guaranteed to students.

STUDENT DISCIPLINE, Continued
The Superintendent or designee shall designate sanctions for the infractions of rules which:

1. Relate in kind and degree to the infraction.

2. Help the student learn to accept responsibility for actions.

3. Are directed to ameliorating any harm caused by the student’s misconduct.

4. Hold parents and guardians accountable for the actions of their students.

The Superintendent or designee shall prepare guidelines for actions against delinquent children which provide for parental conferences, sequential discipline, psychological and medical examination, and suspension from school attendance in accordance with Board policy, or referral to juvenile authorities.

The Superintendent or designee shall publish and provide to all staff, students and parents the rules for student behavior contained in the Code of Student Conduct and the sanctions that may be imposed for violations of those rules.  A copy of the Code shall be made available in each library.

The building principal shall have the authority to assign discipline to students, subject to the policies, rules and regulations of the district and to the student’s due process right to notice, hearing, and appeal.

Teaching staff and other district employees responsible for students shall have the authority to take reasonable actions necessary to control the disorderly conduct of students in all situations and in all places where students are within the jurisdiction of this Board and when such conduct interferes with the educational program of the schools or threatens the health and safety of others.

BULLYING POLICY

The Salisbury-Elk Lick School District strives to provide a safe, positive learning environment for all the students in the school district. The District recognizes that bullying creates an atmosphere of fear and intimidation, detracts from the safe environment necessary for student learning and may lead to more serious violence.  Therefore, the policy of the school district will be that bullying and cyber bullying will not be tolerated in any form. 

BULLYING POLICY, Continued
DEFINITIONS:

Bullying is when someone repeatedly and on purpose says or does mean or hurtful things to another person who has a hard time defending him or herself causing:     
· Physically, emotionally or mentally harming a student

· Damaging, extorting or taking a student’s personal property
· Placing a student in reasonable fear of physical, emotional or mental harm

· Placing a student in reasonable fear of damage to or loss of personal property

· Creating an intimidating or hostile environment that substantially interferes with a student’s educational opportunities. 

· Cyber bullying includes, but is not limited to, the following misuses of technology: harassing, teasing, intimidating, threatening, or terrorizing another student or staff member by using text messages, e-mails, digital pictures, images or websites, including blogs especially if they have the effect of :

· Physically, emotionally or mentally harming a student

· Putting or placing a person in reasonable fear of physical, emotional or mental harm

· Placing a student in reasonable fear of damage to or loss of personal property

· Creating an intimidating or hostile environment that can jeopardize a student’s opportunity for an education.

     The Salisbury-Elk Lick School District feels that all forms of bullying are 
unacceptable and create a disruption to the educational process of the District and all offenders shall be subject to appropriate staff intervention, which may result in administrative discipline. 

BULLYING POLICY, Continued
Delegation of Responsibility:

Each staff member shall be responsible to maintain a bullying free educational environment in the school and in the classrooms. Students should feel free to report bullying or cyber bullying to any administrator or school staff person and feel that their needs have been met.


All staff members receiving reports of bullying or cyber bullying should gather information and seek help from the administration. If the reports turn out to be true, corrective action shall be taken and confidentiality of all parties shall be maintained. 


The policy will also be posted on the District website. 
SUSPENSIONS AND EXPULSIONS

The Board recognizes that exclusion from the educational program of the schools, whether by suspension or expulsion, is the most severe sanction that can be imposed on a student and one that cannot be imposed without due process.

The Board may, after a proper hearing, suspend a student for such time as it deems necessary or may permanently expel a student.
Exclusion From School – Suspension

The principal or teacher in charge of the school may suspend any student for disobedience or misconduct for a period of one (1) to ten (10) consecutive school days and shall report the suspension to the Superintendent as soon as possible.

No student may be suspended without notice of the reasons for which s/he is suspended and an opportunity to be heard on his/her own behalf before the school official who holds the authority to reinstate the student.  The parents shall be notified immediately in writing when a student is suspended.

When the suspension exceeds three (3) school days, the student and parent or guardian will be given the opportunity for an informal hearing with the designated school official.  Such hearing shall take place as soon as possible after the suspension.  When extraordinary circumstances involving the health and safety of the student or others in the school require immediate exclusion, the hearing may be delayed to such time as circumstances permit.

A student may be suspended up to ten (10) school days following a hearing by the principal
SUSPENSION AND EXPULSION, Continued






Exclusion from Class – In-School Suspension

No student may receive an in-school suspension without notice of the reasons for which s/he is suspended and an opportunity to be heard prior to the time the suspension becomes effective.  The parent or guardian shall be informed of the suspension action taken by the school.
Should the in-school suspension exceed ten (10) consecutive school days, the student and his/her parent or guardian shall be offered an informal hearing with the designated school official.  Such hearing shall take place prior to the eleventh day of the in-school suspension.
Expulsion

The Board may either expel for a period exceeding ten (10) school days or may permanently expel from the district rolls any student whose misconduct and disobedience warrants this sanction.  No student shall be expelled without an opportunity for a formal hearing before the Board, a duly authorized committee of the Board, or a qualified hearing examiner appointed by the Board and upon action taken by the Board after the hearing.

Attendance Requirements
A student under eighteen (18) years of age who is expelled has forfeited his/her right to an education in the district schools, but s/he has not been excused from compliance with the compulsory attendance statute.

The initial responsibility for providing the required education rests with the student’s parent or guardian.  Parents or guardians who are unable to provide an education for their student shall submit a written statement within thirty (30) days that they are unable to do so.  The district shall then make provisions for the student’s education.  




If thirty (30) days pass without satisfactory evidence that the required education is being provided, the district shall contact the parent or guardian and make provisions for the student’s education.

The Board directs the Superintendent or designee to assist the parent or guardian in placing the student in an appropriate educational program other than in this district.

If the approved educational program is not complied with, the school district may take action to ensure that the student will receive a proper education.
Hearings
Students suspended for a period of time longer that three (3) days shall be afforded an informal hearing.  Delay of such hearing shall not delay return to school.

The Board requires that each hearing shall be closed to the public; but should the student and/or the parents agree the hearing may be held publicly.

Each suspended student involved in a formal hearing shall be restored to the regular educational program pending the outcome of the hearing except when, in the opinion of the Superintendent, the presence of the student in school poses a danger to the student or others in the school community.

SUSPENSION AND EXPULSION, Continued


Any student who accumulates three (3) suspensions for any reason will be scheduled for a conference with the Superintendent of schools.  Any student who is suspended four (4) times for any reason will be scheduled for a hearing before the Board.
 A student suspended during examinations, near the end of the school year, or at any period of time critical to his/her educational future may request an immediate hearing, even though the suspension is for a short term.                                      

The formal hearing shall observe the due process requirements of:

1. Notification of the charges in writing by certified mail to the student or the student’s parents or guardian.

2. Notice of the time and place of the hearing.

3. The hearing shall be private unless the student or parent requests a public hearing.

4. The right to representation by counsel.

5. Disclosure of the names of witnesses and the testimony they have made.

6. The right to testify and present witnesses on the student’s behalf.

7. The hearing shall be held with all reasonable speed.

8. Recording of the proceedings.
9. A copy of the transcript available at the student’s expense.

The Superintendent or designee shall develop rules and regulations to implement this policy which includes:

1. Publication of conduct standards in accordance with Board policy on student discipline.

2. Procedures that ensure due process in depriving a student the right to attend school.

3. Regulations regarding student records which require that records of disciplinary suspension be maintained in accordance with Board policy on student records.

4. Procedures for periodic case review of expelled students.

5. The name of a student under eighteen (18) years of age whose conduct has been disciplined shall not become part of the agenda or minutes of a public meeting, nor part of any public record of the Board; but such students may be designated by code.

TERRORISTIC THREATS/ACTS

The Board recognizes the danger that terroristic threats and acts by student’s presents to the safety and welfare of district students, staff and community.  The Board acknowledges the need for an immediate and effective response to a situation involving such a threat or act.

Terroristic threat – shall mean a threat to commit violence, communicated with the intent to terrorize another; to cause evacuation of a building; or to cause serious public inconvenience, in reckless disregard of the risk of causing such terror or inconvenience.

Terroristic act – shall mean an offense against property or involving danger to another person.

The Board prohibits any district student from communicating terroristic threats or committing terroristic acts directed at any student, employee, Board member, community member or school building.

The Board directs the Superintendent to react promptly and appropriately to information and knowledge concerning a possible or actual terroristic threat or act.
The Superintendent or designee shall be responsible for developing administrative procedures to implement this policy.

Staff members and students shall be responsible for informing the building principal regarding any information or knowledge relevant to a possible or actual terroristic threat or act.

The building principal shall immediately inform the Superintendent after receiving a report of such a threat or act.

When an administrator has evidence that a student has made a terroristic threat or committed a terroristic act, the following guidelines shall be applied:

1. The building principal may immediately suspend the student.

2. The building principal shall promptly report the incident to the Superintendent.

3. Based on further investigation, the Superintendent may report the student to law enforcement officials.
4. The building principal or Superintendent may inform any person directly referenced or affected by a terroristic threat.

5. The Superintendent shall recommend expulsion of the student to the Board.

If a student is expelled for making terroristic threats or committing terroristic acts, the Board may require, prior to readmission, that the student provide competent and credible evidence that the student does not pose a risk of harm to others.

In the case of exceptional students, the district will take all steps necessary to comply with the Individuals with Disabilities Education Act and follow Board policy.

WEAPONS





The Board believes that the physical safety of students, employees, and visitors is essential for the proper operation of the schools and for the establishment of a positive learning environment.  With this as a precept, the Board seeks to provide a safe environment free from weapons for students, school personnel, and persons using and visiting school property.

Weapons shall mean any instrument or implement for the infliction of or capable of inflicting bodily injury which serves no common lawful purpose, including but not limited to, any knife, razor blade, or other cutting instrument or cutting tool, sharpened wood, sharpened metal, nunchaku stick, or other martial arts device, brass or metal knuckles, club, metal pipe, blackjack, chemical agent such as mace, tazer, shocker or stun gun, any explosive device, firearm (including pellet guns and BB guns), gun, slingshot, bow, arrow or any other similar device for which a projectile may be discharged, including a firearm or other weapon which is not loaded or which lacks a component or device necessary to render it immediately operable.  The term weapon shall include weapon look-a-likes, including any instrument or implement designed to look like a weapon.  Firearm shall have the meaning set forth in law.

Possess and possession shall mean being on the person of any student or in a person’s car, locker or otherwise under his/her control.  Possession of any article which otherwise would be a weapon is justified only when the article is used in conjunction with a lawful, school supervised course, program or activity.

In compliance with the requirements of the “Gun-Free Schools Act of 1994”, any student determined to have brought a firearm to school shall be expelled from the school for a period of not less than one (1) year, unless the Board shall modify such requirement on a case-by-case basis.  The district shall comply with all requirements of the “Gun-Free School Act of 1994”.

The school district shall expel for a period not less than one (1) year any student who violates this weapons policy.  Such expulsion shall be given in conformance with formal due process proceedings required by law.  The Superintendent may recommend modifications of such expulsion requirement on a case-by-case basis.

In the case of an exceptional student, the Superintendent shall take all necessary steps to comply with the Individuals with Disabilities Act.

The Superintendent or designee shall report the discovery of any weapons prohibited by this policy to the student’s parents and to local law enforcement officials.  A memo of understanding is between the two police departments and the district.

The Superintendent or designee shall report all incidents relating to expulsion for possession of a weapon to the Department of Education.

The Superintendent or designee shall be responsible to develop a memorandum of understanding with local law enforcement officials that sets forth procedures to be followed when a incident occurs involving an act of violence or possession of a weapon by any person on school property.

Acts of violence or possession of a weapon in violation of this policy shall be reported to the Office for Safe Schools on the required form at least once each year.

Students, staff and parents shall be informed at least annually concerning this policy.
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A student, who otherwise violates this policy or assists in the violation of this policy, will be subject to one or more of the following actions depending upon the specific violation and intent:

1. Suspension from school for ten days.

2. Mandatory hearing before the Board (or, as authorized by the Board, a committee of the Board, or hearing examiner).  The Superintendent may exclude the student from school pending the hearing.  The Superintendent may exclude the student from school pending the hearing.  The standard penalty will be:  expulsion from school of not less than semester or the equivalent or; permanent expulsion from school when one or more of the following aggravating circumstances exist:

a) Possession of a firearm.

b) Possession of a knife or cutting instrument, the blade of which is exposed in an automatic way by push-button, switch, spring mechanism or otherwise.

c) Possession of a bomb or similar explosive device, the use of which could cause serious bodily injury or property damage.

d) By use of a weapon attempt to put another in fear of imminent bodily injury.

Violation of this policy shall require that the proceedings from the expulsion of the student involved shall be initiated immediately by the building principal.  In all cases, parents will be notified, students will be reported to the local and/or state police, and legal charges where applicable will be filed

Staff members and students observing or otherwise becoming aware of weapons on school property, at school activities, or on school transportation shall report the same to the administration immediately.  Administrators shall report 

individuals suspected of possessing weapons on school property, at school activities, or on school transportation to the appropriate law enforcement officials immediately, such duty to report being subject to review by the district’s Solicitor.  Staff members shall cooperate with law enforcement officials in the detection and prosecution of all violators of this policy.

School personnel who supply information relating to this policy are immune from prosecution as 
defined in Commonwealth law.  This immunity is guaranteed even if the information is determined to be inaccurate, if the information provided was given in good faith and with the best interest of the school community in mind.

To the greatest extent possible, information, which is supplied by students, shall be kept confidential to protect the students from making the reports.

This policy shall be communicated to the public, to all persons applying for permits for the use of school premises and to all school district personnel, students, and parents.

An exception to this policy may be made by the Superintendent, who shall prescribe special conditions or procedures to be followed.
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Weapons under the control of law enforcement personnel are permitted.

In accordance with the federal Gun-Free School Zone Act, possession or discharge of a firearm in, on, or within 1,000 feet of school grounds is prohibited.  Violations shall be reported to the appropriate law enforcement agency.

Transfer Students                                                           
When the school district receives a student who transfers from a public or private school during an expulsion period for an offense involving a weapon, the district may assign that student to an alternative assignment or may provide alternative education, provided the assignment does not exceed the expulsion
UNLAWFUL HARASSMENT

The Board strives to provide a safe, positive learning climate for students in the schools.  Therefore, it shall be the policy of the district to maintain an educational environment in which harassment in any form is not tolerated.

The Board prohibits all forms of unlawful harassment of students by all district students and staff members, contracted individuals and vendors, and volunteers in the schools.

The Board encourages students who have been harassed to promptly report such incidents to the designated employees.

The Board directs that complaints of harassment be investigated promptly, and corrective action be taken when allegations are verified.  Confidentiality of all parties shall be maintained, consistent with the district’s legal and investigative obligations.  Neither reprisals nor retaliation shall occur as a result of good faith charges of harassment.

The term harassment includes but is not limited to repeated, unwelcome and offensive slurs, jokes, or other verbal, graphic or physical conduct relating to an individuals race, color, religion, ancestry, gender, sexual orientation, national origin, age or handicap/disability that create an intimidating, hostile or offensive educational environment.

Ethnic harassment includes the repeated, unwelcome and offensive use of any derogatory word, phrase or action characterizing a given racial or ethnic group that creates an intimidating, hostile, or offensive educational environment.

Sexual harassment shall consist of unwelcome sexual advances, requests for sexual favors, and other inappropriate verbal or physical conduct of a sexual nature when:

1. Submission to such conduct is made explicitly or implicitly a term or condition of a student’s academic status.
UNLAWFUL HARASSMENT, Continued






2. Submission to or rejection of such conduct is used as the basis for academic or work decisions affecting the individual.

3. Such conduct deprives a student of educational aid, benefits, services or treatment.

4. Such conduct has the purpose or effect of substantially interfering with the student’s school performance or creating an intimidating, hostile or offensive education environment.

Examples of sexual harassment include but are not limited to sexual flirtations, advances, touching or propositions; verbal abuse of a sexual nature; graphic or suggestive comments about an individual’s dress or body; sexually degrading words to describe an individual; jokes, pin-ups, calendars, objects, graffiti, vulgar statements, abusive language, innuendoes, references to sexual activities, overt sexual conduct; or any conduct that has the effect of unreasonably interfering with a student’s ability to work or learn or creates an intimidating, hostile or offensive learning or working environment.

The district shall annually inform students, staff, parents, independent contractors and volunteers that unlawful harassment of students will not be tolerated, by means of distribution of written policy, publication in handbooks, and presentation at an assembly.

The district shall provide training for students and staff concerning all aspects of unlawful harassment.

Each staff member shall be responsible to maintain an educational environment free from all forms of unlawful harassment.

Each student shall be responsible to respect the rights of their fellow students and to ensure an atmosphere free from all forms of unlawful harassment.
Students shall be informed that they may choose to report harassment complaints to building principals, teachers, counselors, nurses, and administrators.
All employees who receive harassment complaints from a student shall report such to the building principal.

If the building principal is the subject of a complaint, the student shall report the complaint directly to the Superintendent or designated administrator.

UNLAWFUL HARASSMENT, Continued
Guidelines

When a student believes that s/he is being harassed, the student should immediately inform the harasser that the behavior is unwelcome, offensive or inappropriate.  If the unwelcome, offensive or inappropriate behavior continues, the student shall follow the established complaint procedure.
Complaint Procedure

1. A student shall report a complaint of harassment orally or in writing to the building principal or designated employee, who shall inform the student of his/her rights and the complaint process.

2. The building principal immediately shall notify the Superintendent or other designated administrator and shall conduct an impartial, thorough and confidential investigation of the alleged harassment.

3. In determining whether alleged conduct constitutes harassment, the totality of the circumstances, nature of the conduct and context in which the alleged conduct occurred shall be investigated.

4. The building principal shall prepare a written report summarizing the investigation and recommending disposition of the complaint.  Copies of the report shall be provided to the complainant, the accused, the Superintendent and others directly involved, as appropriate.

5. If the investigation results in a substantiated charge of harassment, the district shall take prompt corrective action to ensure the harassment ceases and will not recur.

Discipline

A substantiated charge against a district staff member shall subject such staff member to disciplinary action, including discharge.

A substantiated charge against a district student shall subject such student to disciplinary action, consistent with the Student Code of Conduct, and may include educational activities and/or counseling services related to unlawful harassment.

If it is concluded that a student has made a false accusations, such student shall be subject to disciplinary action consistent with the Student Code of Conduct.

Appeal Procedure

1. If the complainant or accused is not satisfied with the principal’s decision, the student may file a written appeal to the Superintendent.

The Superintendent shall review the initial investigation and report and may conduct a reasonable investigation.  S/He shall prepare a written response to the appeal.  Copies of the response shall be provided to the complainant, the accused, building principal and others directly involved, as appropriate.
SMOKING POLICY

In 1995 the school board agreed to follow the requirements of the Pro-Children Act of 1994.

              Pro-Children Act of 1994

As required by the Pro-Children Act of 1994, 20 U.S.C. Section 6081 ET seq...   The Grant Recipient assures that:

1. The Grant Recipient prohibits smoking within any indoor facility owned or leased or contracted for and utilize by the Grant Recipient for the routine or regular kindergarten, elementary, or secondary education or library services to children; and

2. The Grant Recipient prohibits smoking within any indoor facility (or portion thereof) owned or leased or contracted for by the Grant Recipient for the provision by the Grant Recipient of regular or routine health care of day care or early childhood development (Head Start) services, except that this subsection shall not apply to:

a) Any portion of such facility that is used for inpatient hospital treatment of individuals dependent on, or addicted to, drugs or alcohol; and

b) Any private residence

TOBACCO USE

The Board recognizes that tobacco use by students presents a health and safety hazard that can have serious consequences for both users and nonusers and the safety and environment of the schools.

For purposes of this policy, tobacco use shall be defined as use and/or possession of a lighted or unlighted cigarette, cigar and pipe; other lighted smoking product; and smokeless tobacco in any form.

The Board prohibits tobacco use and possession by students at any time in a school building and on any property; buses, vans and vehicles that are owned, leased or controlled by the school district.
The Board prohibits tobacco use and possession by students at school sponsored activities that are held off school property.

SMOKING POLICY, Continued








The school district may initiate prosecution of a student who possesses or uses tobacco in violation of this policy.

The Superintendent or designee shall annually notify students, parents and staff about the district’s tobacco use policy by publishing such policy in the student handbook, parent newsletters, posted notices, and other efficient methods.

The Superintendent or designee shall develop procedures to implement this policy.

Incidents of possession, use and sale of tobacco in violation of this policy by any person on school property shall be reported to the Office of Safe Schools on the required form at least once each year.

A student convicted of possessing or using tobacco in violation of this policy may be fined up to $50 plus court costs or admitted to alternative adjudication in lieu of imposition of a fine.

Penalties

1st offense – One (1) day in school suspension; letter to the parent notifying that next offense will be subject to prosecution by courts as described.

2nd offense – Three (3) days out-of-school suspension and prosecution by courts.

3rd offense – Five (5) days out-of-school suspension and prosecution by courts.


ELECTRONICS DEVICE POLICY/INCLUDING CELL PHONES
Adopted August 1, 2001

Revised January 12, 2005

The Board prohibits possession of laser pointers and attachments and telephone paging devices/beepers by students on school property, on buses and other vehicles provided by the district, and at school-sponsored activities.

The Board prohibits use of personal communication devices by students during the school day in district buildings, on district property, and while students are attending school-sponsored activities.

The Board prohibits use of cell phones that have the capability to take photographs, record audio or video or texting during the school day in district buildings, on district property and while students are engaged in school-sponsored activities.

Ipods and other PDA (Personal Digital Assistants) are considered electronic devices.

In addition, the Board prohibits possession and use by students of any device that provides for a wireless, unfiltered connection to the internet.

Violations of this policy by a student will result in: 

1st Incident:  Confiscation of the electronic device.

2nd incident:  Parent/guardian being called to come and pick up the phone.

Continued Violations will result in further disciplinary actions.
The district shall not be liable for the loss, damage or misuse of any electronic device brought to school by a student.

The Superintendent or designee shall annually notify students, parents/guardians and staff about the district’s electronic device policy by publishing such policy in the student handbook, newsletters, posted notices, and other efficient methods.

Exceptions to the prohibitions set forth in this policy may be made for health, safety or emergency reasons with prior approval of the building principal or designee, or when use is provided for in a student’s individualized education program (IEP).

Telephone Pagers/Beepers
With prior administrative approval, the telephone paging device/beeper prohibition shall not apply in the following cases:

1. A student who is a member of a volunteer fire company, ambulance or rescue squad.

2. A student who has a need for such a device due to the medical condition of an immediate family member.

3. Other reasons determined appropriate by the building principal.

Laptop Computers/Personal Digital Assistants
Laptop computers and personal digital assistants (PDAs) brought to school shall be restricted to classroom or instructional-related activities.  Students shall comply with the guidelines set by the classroom teacher or school officials for the educational use of laptop computers and PDAs.

If a student is caught with an electronic device, the device will be confiscated and sent to the office where the student may reclaim it at the end of the day. If a student has a second offense, the device will be taken to the office where the parent must reclaim the device.

DRESS AND GROOMING POLICY

     An individual's grooming, the way he or she dresses, and how one behaves, does have a bearing on how others react to either him or her.

     Dress and grooming should be clean and not unkempt.  Hair and dress should satisfy sanitary and safe conditions.  Although a school is a place where there is considerable social interaction among the students, its primary purpose is to provide an education for the students.  If a style demonstrates that it is disruptive to the educational process, constitutes a threat to the safety and health of oneself or others, or is in violation of any statute, it will not be permitted in school.  Garments that are perceived to cause disruption to the learning process in the classroom are not permitted.  These include but are not limited to:

1. Apparel that has any stated or implied reference to drugs, sex, alcohol, tobacco, violence or obscene language.

2. Shoes or sandals must be worn at all times.

3. Sleeveless undershirts, tank tops and tube tops are not permitted for outerwear.

4. Mid-Thigh is the minimum length for dresses, skirts, culottes and shorts.  Pants and shorts must be worn appropriately.

5. Bare midriff, bare back, tight fitting and other revealing garments are prohibited.  Undergarments are to be covered by outerwear.

6. Head coverings, gloves and sunglasses are not to be worn in school.

7. Spiked chains and other potentially dangerous jewelry are not permitted.

8. The principal and/or his designee shall determine what is unkempt, inappropriate and extreme.  Within these limits, the decision regarding attire and grooming shall be left to the good judgment and responsibility of the individual and his or her parents.

     Students may be required; however, to wear certain types of clothing while participating in particular classes such as agricultural mechanics, biology, industrial arts, or physical education or in extracurricular activities such as athletics, band, and school sponsored trips or events.

     Whenever it becomes necessary to discipline a student, administrators, teachers, and staff shall be given authority to enforce the disciplinary guidelines as may be established by the Board of School Directors.

First Offense:  Before returning to class, the student will be required to correct the violation.  The parent will be required to bring a change of clothing.  If no correction is available, the student will be assigned detention for 1 day or the parent will be notified to remove the student from school.

Second Offense:  Detention

Third Offense:  Suspension – 1 day out of school
CARE OF SCHOOL PROPERTY
     The Board believes that the schools should help students learn to respect property and develop feelings of pride in community institutions.

     The Board charges each student in the district’s schools with responsibility for the proper care of the school property, school supplies and equipment entrusted to the student’s use.

It is the policy of the Board that students who willfully cause damage to school property shall be subject to disciplinary measures.  Students and others who damage or deface school property may be prosecuted and punished under law.  Parents and guardians shall be held accountable for the actions of their child.

     The Board may report to appropriate juvenile authorities any student whose damage of school property is serious or chronic in nature.  In no case shall referral to juvenile authorities be made without prior notification to the student’s parent.

     The Superintendent or designee shall develop procedures to implement this policy, which include rules for safekeeping and accounting to textbooks, supplies and equipment and an established schedule of fines for lost or damaged textbooks, supplies and equipment.

     The Superintendent shall submit a report on incidences of vandalism to the Board on each occurrence.

Vandalism reports shall include the number and kind of incident, cost to the district, and related information the Superintendent deems necessary.
Damaged/Lost Textbooks and Library Books

The parent is responsible for the timely replacement costs plus shipping and handling of any lost or damaged textbooks or library books.  Damaged books will be those with missing or marked pages, which make the book unsuitable for student use.  Teachers are responsible for maintaining an inventory of all textbooks issued to students and for reporting lost or damaged books.
DISCIPLINARY PROCEDURES
	VIOLATION
	CONSEQUENCES
	COMMENTS

	
	(For minor misbehavior which may be handled by the classroom teacher to intermediate violations which will be handled by the principal or designee)
	

	Classroom Disruption
	Classroom detention after school, isolation during lunch; classroom isolation; student/teacher conference; student/teacher/parent conference student/teacher/parent/principal conference; restriction from school programs and special assemblies; partial day In-School Suspension; full day In-School Suspension up to five days; Out-of-School Suspension up to three days.
	Utilization of the specific consequences is dependent upon the severity of the misbehavior.  Teachers are the first line of defense and should handle minor misbehavior immediately

	Profanity, vulgarity, obscene language, writing, etc.
	
	Students may be referred to the Peer Mediation Program

	Not prepared for class
	
	

	Inappropriate bodily contact
	
	

	Rude or disrespectful
	
	

	Refusal to follow instructions
	
	

	Skipping class/tardiness (No hall pass)
	
	

	Refusal to serve detention/In-School suspension
	
	

	Truancy
	
	

	Cheating
	
	

	Destruction, damage, defacing or theft of school or private property
	
	

	
	(For minor misbehavior which may be handled by the classroom teacher to intermediate violations which will be handled by the principal or designee)


	

	Fighting or instigating a fight


	
	Charged with disorderly conduct at discretion of administration

	Bullying
	
	

	Any other conduct considered by the principal to be disruptive
	
	The first violation of these rules may be appropriately handled by the teacher, and/or principal in a way to allow the student to understand the misbehavior.  Repeated offences are handled more harshly under Levels III and IV.

	Smoking
	2nd + offense, prosecution by the courts.

Out-of-School suspension up to ten days; expulsion
	Referral to Drug and Alcohol abuse intervention procedures

	Drugs, possession, use or being under the influence, distribution
	Consequence (For serious acts of misbehavior, Level 111 and IV of the Progressive Discipline Process)
	These acts may also result in referral to law enforcement authorities

	Incendiaries
	
	

	Explosives
	
	

	Weapons
	
	

	School disruption, participating in a riot, pulling fire alarm, or arson
	
	

	Threatening staff or student
	
	

	Assault and Battery
	
	

	Conduct outside of school time/away from school that poses a threat to the school
	
	


ALL OTHER POLICIES

CAFETERIA POLICY
This is to provide you with information regarding the computer based meal accounting system being used at the school cafeteria.  It will provide confidentiality between free, reduced price and paying students. Each student is given an ID number to use when purchasing lunches and Ala Carte items.  Students are required to enter this number when making all purchases.  Knowing your ID number will provide a speedy exit through the lunch line for all students.

Students are urged to pay for their breakfasts, lunches and milk on a weekly basis in their homerooms the first day of the school week. The homeroom teachers will take cafeteria count each morning during homeroom.

Parents may make advanced payments for meals and milk with cash or check, made payable to Salisbury-Elk Lick School Cafeteria Fund.  Payments may cover purchases for one week or more.  All payments must be identified by the child’s first and last name.  Please put all payments in an envelope on which you list the child’s full name, grade, ID number, homeroom teacher’s name and amount of money enclosed.  If more than one child’s payment is enclosed, please be sure to include all information for each child so all money can be credited to the right account.  Money remains in your child’s account until it is deducted for purchases.

Should they be absent or late on this day, the student can turn their money into the Cafeteria Manager in the Elementary.

You as the parent/guardian will want to explain to your child which meals you expect him/her to purchase and how much extra milk he/she may buy per day or week.

Current Breakfast Prices are as Follows:

· Full Price - $.80 per day 

· Reduced - $.30 per day 

Current Lunch Prices are as Follows:

· Elementary Full Price - $1.25 per day 

· High School Full Price $1.35

· Adults - $2.55 per day

· Reduced Price - $.40 per day

· Extra Milk - $.60 per carton

The Board has adopted the following policy on handling delinquent accounts.  

Secondary    (You can keep track of your child’s purchases & deposits by logging on to the school’s website)

1. Students will be limited to charge five (5) meals to the FSS Accounts.

2. A student will receive written notification from the cafeteria manager they have charged the fourth lunch.

3. The parent/guardian will be notified by the cafeteria manager by phone of their student’s charges, notifying them their student can only charge one (1) more meal.

4. If a student has cash, but owes money to his/her account, he/she can buy only a regular breakfast and/or lunch for that day.  There will be no charging of any a la carte items.

5. Charging of a la carte items is NOT permitted.

CAFETERIA POLICY, Continued
If you have any questions regarding your child’s account, please contact the cafeteria manager at 814 662-233 ext. 207

GENERAL RULES:  Certain standards of conduct and regulations pertaining to the cafeteria must be followed to avoid confusion and provide for the orderly completion of the lunch period.  Students are expected to adhere to certain rules:

1. Avoid running, pushing, and loud talking.

2. Keep in an orderly line while waiting to be served. Line jumpers will be penalized.  

    Students are not permitted to pick up lunch for anyone not in line unless 

    there are extenuating circumstances.

3. All food must be eaten while at the table.  No food is to be taken out of the cafeteria.

4. If food is dropped, it should be cleaned up by the person or persons involved.

5. Place trash in the cans provided.  Place dishes, trays and silverware on the receiving 

    counter in an orderly manner.

6. Students may use the restrooms during the lunch period.

7. After eating, students may leave the building to wait in

    designated areas or, when the weather is inclement, remain in the gym.
CAFETERIA POLICY, Change

Parents now have the option to allow their sons/daughters to use their siblings lunch account ID when needed.  There is a form in this handbook you must sign and turn in to the cafeteria if you want your children to use the others account.
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AIDS POLICY

 To comply with Chapter 4 curriculum regulations the Salisbury‑Elk School District shall provide instruction about Acquired Immune Deficiency Syndrome (AIDS) and related issues to its students at least once in the Elementary grades, once in the junior high school, and once in the senior high school.  This instruction shall be included in the curriculum in the health course and shall be presented in a series of systemic lessons at an appropriate time during the school year.

     Educational materials and instruction shall be determined by the local district and be appropriate to the age group to be taught.  Each program of instruction shall include, but not be limited to, information about the nature of the disease, the lack of a cure, the ways the disease is transmitted, and how infection can be prevented.

     The Salisbury‑Elk Lick School District shall excuse students from instruction in AIDS when this instruction conflicts with the religious beliefs or moral principles of the parent(s), Guardian(s), or of the student.  Salisbury‑Elk Lick shall require Written Requests in letter form addressed to the appropriate administrator to be excused from the instruction.

     Prior to the commencement of AIDS instruction the school shall publicize the detailed curriculum outlines, and all curriculum materials used in connection with the instruction shall be available to the parent(s) or guardian(s) during normal school hours, or at teacher/parent conferences.  Such materials, where practical, shall be made available by the school for home instruction used by the parent(s) or guardian(s) of any student excused from the districts program of AIDS instruction.
CHILD ABUSE POLICY
Duty to Report

School employees who in the course of their employment come into contact with children shall report or cause a report to be made when they have reasonable cause to suspect, on the basis of their medical, professional, or other training and experience, that a child coming before them in their professional or official capacity is an abused child.
CLOSED CAMPUS POLICY

     A student that arrives on campus may not leave the campus unless authorized by the school.  Unauthorized leave from the school campus constitutes truancy and can be sanctioned for under the Pennsylvania School Law.

CONTRABAND POLICY

     Use or possession of contraband by students during school or at school-sponsored events is prohibited by the state school code.  Reasonable search, confiscation, and legal prosecution are all permissible.  Violations will not be ignored.

CONTRABAND INCLUDES:

  

     Alcohol (all intoxicants)  
     - 
refer to drug & alcohol abuse  

                                                          
intervention procedures

     Drugs

     Incendiaries


      - 
  A minimum 5 days out of  


     Explosives

  school suspension to

     Weapons                                          
 recommendation for expulsion
     The Chief School Officer (or his or her designee), on an individualized case basis, may change or adjust action based on extenuating and mitigating factors of the individual case directly related to the policy.

DRUG & ALCOHOL INTERVENTION PROCEDURES

	7. A student is distributing a drug, alcohol or controlled substance.
	6. A student is caught again in possession, use, or under the influence of drugs or alcohol.
	5. A student possesses uses or is under the influence of D & A, or is under the influence of D & A at school related activity on or off school property. (FIRST OFFENSE.
	4. The student possesses drug-related paraphernalia. No evidence of use.
	3. The student has a D & A related medical emergency 
	2.A student volunteers information about personal D & A use and asks for help0.
	1. A student is suspected of possible D & A use. There is no violation or physical violence.
	Situation

	Principal is summoned .Staff member writes an anecdotal report of the incident and forwards it to the principal.
	Principal is summoned .Staff member writes an anecdotal report of the incident and forwards it to the principal.
	Principal or group advisor is summoned. Staff member writes an anecdotal report of the incident and forwards it to the principal.
	Principal is summoned. Paraphernalia is confiscated. Staff member writes anecdotal report of the incident and forwards it to the principal.
	The nurse will be summoned immediately. Student will be transported to medical facilitate.
	Refer to core team and core team assesses information.
	The student is informed of available help and encouraged to seek assistance.
	Immediate Action

	DThe student (his/her) locker and Other possessions will be searched. Confiscation of substance.
	The student (his/her) locker and Other possessions will be searched. Confiscation of substance.
	The student (his/her) locker and Other possessions will be searched. Confiscation of substance.
	The student (his/her) locker and Other possessions will be searched. Confiscation of substance.
	The principal will investigate the incident. This may include a search of the student’s locker and other possessions.
	Core team may request advice from D & A Center
	Limited to the staff member contacting the counselor, nurse or principal for assistance.
	Information Collection

	Yes, requested to come to the principal’s office immediately.
	Yes, requested to come to the principal’s office immediately.
	Yes. Parental conference arranged as soon as possible.
	Yes.
	Notification of the incident in the case of health problem or medical emergency. Only in cases where the safety of the victim or school population is at risk.
	Only with the consent of the student unless there is a clear and imminent danger.
	Limited to behavioral problems.
	Parent Notification

	Yes, in order that they may take further action.
	Yes.
	Yes, at the discretion of the principal.
	At the discretion of the principal.
	Only incases where the safety of the victim or school population is at risk.
	N/A
	N/A
	Notification of Police

	Analysis for use in further proceedings will be requested.
	Analysis will be made.
	Analysis will be made.
	Analysis if warranted.
	If warranted.
	N/A
	N/A
	Disposition

	Same as above.
	Informal hearing 10 days out-of-school suspension. Formal board hearing for expulsion. The administration will request that conditions for the return to school following expulsion include an assessment by a licensed D & A facility and compliance with the recommendation of the facility.
	5 day out-of-school suspension with mandatory parent conference. Referral to Core Team for assessment. Student may be sent home immediately at parent expense or detained until a parent can accompany the student.
	Required meeting with principal.
	Referral to Core Team.
	None. Referral to Core Team.
	None. Referral to Core Team.
	Discipline/Rehabilitation


PROPERTY INSPECTION POLICY

WHEREAS, the use of drugs alcohol, or controlled substances by students is already prohibited by law and policy; and

WHEREAS, The reinforcement of the right to search or inspect desks and lockers is appropriate at a time when eliminating drugs, alcohol, and controlled substances is a major concern of school personnel; and

WHEREAS, in the effort to eliminate drugs, alcohol, and controlled substances form school property, it would be helpful to use trained dogs to "sniff" for the presence of such contraband.

NOW THEREFORE BE IT RESOLVED by the Salisbury‑Elk Lick Board of School Directors as follows:

1. SCHOOL LOCKERS AND DESKS

a) These are school property provided as a convenience to students for their use.  Students must understand that desks and lockers are subject to inspection by school authorities.

b) The lockers and desks must not be used for or contain illegal contraband.  Upon inspection, any materials not permitted may be seized by school authorities and may be used in any proper manner against the student.                          

c) Pennsylvania School Code 12.14 shall apply:  "School authorities may search a student's locker and seize any illegal materials.  Such materials may be used as evidence against the student in disciplinary proceedings.  Prior to a locker search the students shall be notified and given an opportunity to be present.  However, where school authorities have a reasonable suspicion that the locker contains materials which pose a threat to the health, welfare, and safety of students in the school, student lockers may be searched without prior warning."

d) Lockers shall be cleared at the end of the school year and at other times in accordance with instructions given by school authorities.  After any clean-out date and before reassignment, anything found in said lockers may be removed by school authorities and disposed of as they see    fit with no responsibility to students.

2. USE OF TRAINED DOGS

         School administrators are authorized to request and/or permit, at times as they deem appropriate, any state or municipal police department K-9 Narcotics Detection Team on school property and in school buildings, at no cost to the District, dogs specially trained to "sniff" for drugs or other controlled substances or contraband.  Such dogs may be used to examine school buildings or property and anything on or in school buildings or property.

3. NOTIFICATION TO STUDENTS AND EMPLOYEES

    School administrators shall make students, employees, parents, and the public aware of this policy in a manner as shall be appropriate.  This policy shall be incorporated into the student handbook and other official school publications.

4. INCONSISTENT POLICIES

     This policy, in the event of any conflict or inconsistency between existing policies, rules and regulations, shall control to the extent of such conflict or inconsistency

EXTRACURRICULAR ACTIVITY POLICY
Revised July 2008
     Participation in extracurricular activities is a privilege and therefore the following standards of academic eligibility have been developed to insure that participants continue to achieve satisfactory grades in their academic program.

     The participating students must be passing (60% or above) all core subjects and not failing more than one subject.  Grades for the week will be turned into the Principal every Friday by 11:30 a.m. and the Principal and Athletic Director will determine eligibility for the following week.

     If a student is failing a class, he/she must receive tutoring provided through the Guidance Department until the grade is passing.  The student can remain eligible as long as he/she is attending the tutoring sessions.  Students that refuse tutoring will automatically become ineligible.  If a student fails two or more subjects when the grading period ends, he/she becomes ineligible for the first twenty (20) school days succeeding grading period.  (P.I.A.A. Policy). Core subjects include the following: English, Math, Science, Social Studies and Physical Education.

     EXTRACURRICULAR ACTIVITIES INCLUDE:

1. ALL ATHLETICS

2. FLAG CARRIERS

3. ANY CLUB OR ACTIVITY THAT MEETS BEYOND  THE SCHOOL DAY

4. SENIOR TRIPS OR CLASS TRIPS

 Any student who is participating in an extracurricular activity i.e. sports, band, chorus, cheerleading, play production, etc., must be in attendance on the day of a scheduled activity prior to 11:30 A.M. or at the discretion of the principal in order to be eligible to participate.

     Athletic participation, including cheerleading, is limited to one (1) activity per season.  This policy aligning the school's athletic participation with PIAA was adopted by the local school board 8 July 92.

     Athletic participation, including cheerleading, is limited to one (1) activity per season.  This policy aligning the school's athletic participation with PIAA was adopted by the local school board 8 July 92.

EXTRACURRICULAR POLICY ADDITION

Policy
     All sponsors of extracurricular activities, including sports, will develop written guidelines and rules pertaining to their respective activity.  These written guidelines will be updated annually and shared with all participants.

Regulations

1. The guidelines will be developed in cooperation with the building principal and/or the athletic director.

2. The guidelines must be shared with student participants and signed by the student and the student’s parent or guardian.

3. A copy of the guidelines will be kept on file in the principal’s office.

4. A copy of the school’s handbook must be provided to each participant and reviewed by each activity sponsor.  Sponsors will submit written proof of this activity to the building principal.

5. The guidelines cannot exceed any policies or regulations currently in place by the Board.
6. The guidelines must cover student transportation expectations.

TRANSPORTATION REGULATIONS 

FOR

EXTRA-CURRICULAR EVENTS

1. When the district provides transportation to and from extra-curricular events, all students will utilize such transportation unless a waiver form has been signed.  (All waivers are to be on file in the principal’s office.)

2. Extra curricular sponsors must use district owned vehicles for transportation of students.  A sponsor who utilizes their own vehicle for transportation assumes all liabilities for their vehicle, contents, and passengers.

3. Sponsors are not to permit any student to ride with any other student driver.  Student drivers must have signed permission from the driver’s parent as well as from the student rider’s parent, in order to provide transportation to other students.

4. Signed or verbal permission must be given by a parent for a student to ride with another parent to or after practices or events.

5. Sponsors are responsible to keep on file all permission forms and notes.

[image: image1]
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

     The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Salisbury-Elk Lick School District, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable information from the child’s education records.  However, Salisbury-Elk Lick School District may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the contrary in accordance with District procedures.  The primary purpose of directory information is to allow the Salisbury-Elk Lick School District to include this type of information from your child’s education records in certain publications.  Examples include:

· A playbill, showing your student’s role in a drama production;

· The annual yearbook;

· Honor roll or other recognition lists;

· Graduation program; and

· Sports activity sheets such as for wrestling, showing weight and height of team members.

     Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent.  Out organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories – names, addresses and telephone listings – unless parents have advised the LEA that they do not want their student’s information disclosed without their prior written consent.

 These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the NO Child Left Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 502, as amended by section 544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107) the legislation that provides funding for the Nation’s armed forces.
STUDENT FREEDOM OF EXPRESSION

District Sponsored Activities

The right of public school students to freedom of speech is guaranteed by the Constitution of the United States and the Constitution of the Commonwealth.  Students shall have the right to express themselves unless the expression materially and substantially interferes with the educational process, threatens serious harm to the school or community, encourages unlawful activity or interferes with another individual’s rights. Students may use publications, handbills, announcements, assemblies, group meetings, buttons, armbands and any other means of common communication, provided that the use of public school communications facilities shall be in accordance with the regulations of the building principal or his designee in charge of the facilities.  Students have the responsibility to obey laws governing libel and obscenity and to be aware of the full meaning of their expression.  Students have the responsibility to be aware of the feelings and opinions of others and to give others a fair opportunity to express their views. School officials may require students to submit for prior approval a copy of materials to be displayed, posted or distributed on school property.  Bulletin boards must conform to the following:

Freedom of Speech Policy, Continued

· School authorities may restrict the use of certain bulletin boards.

· Bulletin board space should be provided for the use of students and student organizations.

· School officials may require that notices or other communications be officially dated before posting, and that the materials be removed after a prescribed reasonable time to assure full access to the bulletin boards.
School newspapers and publications must conform to the following:

· Students have the right and are as free as editors of other newspapers to report the news and to editorialize within the provisions in paragraphs (4) and (5).

· School officials shall supervise student newspapers published with school equipment, remove obscene or libelous material and edit other material that would cause a substantial disruption or interference with school activities.

· School officials may not censor or restrict material simply because it is critical of the school or its administration.

· Prior approval procedures regarding the copy for school newspapers must identify the individual to whom the material is to be submitted and establish a limitation on the time required to make a decision.  If the prescribed time for approval elapses without a decision, the material shall be considered authorized for distribution.

· Students who are not members of the newspaper staff shall have access to its pages.  Written criteria for submission of material by non-staff members shall be developed and distributed to all students.
The wearing of buttons, badges or armbands shall be permitted as another form of expression within the restrictions listed in subsection (c).  School officials may set forth the time and place of distribution of materials so that distribution would not materially or substantially interfere with the requirements of appropriate discipline in the operation of the school. A proper time and place set for distribution is one that would give the students the opportunity to reach fellow students.  The place of the activity may be restricted to permit the normal flow of traffic within the school and at exterior doors.

Non-District Sponsored Activities

ADOPTED: August 1, 2001

REVISED: February 14, 2007

Expression

Verbal, written or symbolic representation or communication.

Non-School Materials

Any printed or written materials meant for posting or general distribution to others that are not prepared as part of the curricular or extracurricular program of the district, including but not limited to fliers, invitations, announcements pamphlets, posters, Internet bulletin boards, personal web sites and the like.

Freedom of Speech Policy, Continued
The Board requires that students who wish to distribute or post non-school materials on school property shall submit them one (1) school day in advance of planned distribution or posting to the building principal or designee, who shall forward a copy to the Superintendent.

If the non-school materials contain unprotected expression as stated in this policy, the building principal or designee shall notify the students that they may not post or distribute the materials because the materials constitute a violation of Board policy.  Students who post or distribute non-school materials in compliance with this provision may still be ordered to desist such distribution if the materials are later found to be unprotected expression under this policy.  
Students who distribute printed materials shall be responsible for clearing any litter that results from their activity and shall schedule the event so that they do not miss instructional time themselves.

School officials shall not censor or restrict non-school materials or other student expression for the sole reason that it is critical of the school or its administration, or because the views espoused are unpopular or may make people uncomfortable.

Student-initiated religious expression is permissible and shall not be prohibited except as to time, place and manner of distribution, or it the expression involved violates some other part of this policy, e.g., because it is independently determined to be unprotected expression under the standards and definitions of this policy.  

Unprotected Student Expression

1. Libel of any specific person or persons.

2. Advocating the use or advertising the availability of any substance or material that may reasonably be believed to constitute a direct and serious danger to the health or welfare of students. 

3. Using obscene, lewd, vulgar or profane language – whether verbal, written or symbolic.

4. In citing violence; advocating use of force; or encouraging violation of federal, state or municipal law, Board policy or district rules or regulations.

5. Are likely to or do materially or substantially interfere with the educational process, including school activities, school work, or discipline and order on school property or at school functions; threaten serious harm to the school or community; encourage unlawful activity; or interfere with another’s rights.

6. Violating written school district administrative regulations or procedures on time, place and manner for posting and distribution of otherwise protected expression.

The Board reserves the right to prohibit the posting or distribution of non-school materials containing unprotected expression and to prohibit students from engaging in other unprotected student expression, as well as to stop unprotected student expression when it occurs.  The Board reserves the right to discipline students for engaging in unprotected expression.  Where such expression occurs off campus and away from school functions, a nexus between the unprotected expression and a substantial and material disruption of the school program must be established.

Complete policy No. 220 (Pupils) is located in the Salisbury-Elk Lick District Policy Manual
GUIDELINES FOR ADMINISTERING MEDICATION TO STUDENTS
     The Salisbury-Elk Lick School District recognizes that parents have the primary responsibility for the health of their children.  Although the district strongly recommends that medication be given at home, it recognizes that the health of some children require that they receive medicine while in school.

     Parents and physicians should be aware of the problems associated with giving medications in school and should arrange medication times to avoid school hours whenever possible.  When medication must be administered during school hours, the following procedure will be followed in order to ensure the student’s safety.

Delivery of Medication

    Any medication to be given during school hours must be delivered directly to the school nurse, an administrator, or his designee.  Student medication will be placed in a locked cabinet in the nurse’s office at the elementary school.  The medication must be brought to school in the original pharmaceutically dispensed and properly labeled container.  For the safety of your child, medication not sent in the original container will not be given.
Administration of Medication during School Hours

     All prescription medication any student must take will be kept in and administered through the school nurse’s office.

Prescription Medication:  All prescription medication must be accompanied by a written consent from the parents requesting and authorizing the medication be given during school hours.  This consent should include the following:

1. Date



2. Student Name




3. Name of Medication



4. Dose to be given

5. Time and number of days to give

6. Nature of illness

7. Signature

All prescription medication that is to be given on a daily basis throughout the school term, or for a period longer than ten school days, must be accompanied by a special consent form that can be obtained from the school.  It is to be completed by the physician and returned with the medication to the school nurse.  

This consent form will become part of the child’s health record.
It is advised you ask your pharmacist to prepare a second bottle of prescription medication which can be kept at the school in order to avoid the problem of medications being transported daily.  A refrigerator is available if needed.
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GUIDELINES FOR ADMINISTERING MEDICATION TO STUDENTS, Continued

Emergency Medications

     The school district realizes certain medical conditions such as asthma and severe allergic reactions among others require prompt administration of medication.

     Students needing emergency medications may keep these in a locked cupboard in the nurse’s office for administration by the nurse, as ordered by the child’s physician and with parent consent.

     At parent’s request, students who need to carry emergency physician prescribed medication such as inhalers, and bee sting kits will be allowed to do so.  In such instances, parents must know their child is responsible enough to self-administer the medication, as prescribed.

  Parents must be aware the school cannot be responsible for improper use of the medication or for loss of the medication if it is in their child’s possession.  For these reasons, it is recommended the nurse keep prescribed medications in her office except on critical situations.

HONORS AND AWARDS

THE JOHN E. BENSON CHAPTER OF THE NATIONAL HONOR SOCIETY ‑ Students in the 11th, and 12th grades are eligible for induction into the society.  The general qualification for membership is that the student has a cumulative grade point average of 3.33.  All rules, regulations, and by‑laws of the National Organization will govern the local chapter.  These guidelines are available upon request from the advisory committee.

It is the responsibility of the Honor Society Advisor to review the student records to determine eligible candidates.  It is responsibility of the advisory committee to distribute letters of application, evaluate returned surveys, and determine admission to the society.  These actions should occur at the end of the first quarter (grading period) with the formal induction ceremony, taking place during the 3rd quarter.

****************************************************************************************************

AWARDS PRESENTED AT THE ANNUAL HONOR ASSEMBLY

VALEDICTORY AWARD ‑ This award is presented to the graduating senior who is determined to have the highest four year grade point average of credit earned at or through Salisbury‑Elk Lick High School.  The local PTSO provides a $50.00 honorarium to the winner.

SALUTARY AWARD ‑ This award is presented to graduating senior who is determined to have the second highest four year grade point average of credit earned at or through Salisbury‑Elk Lick High School.  The local PTSO provides a $25.00 honorarium to the winner.

JEFFREY S. SHOEMAKER ACADEMIC‑ATHLETIC SCHOLARSHIP AWARD ‑ Presented at the end of each school year to a graduating senior.  He/she must have participated for four (4) years (ninth through twelfth) in the athletic program at Salisbury‑Elk Lick or the cooperative sports program with Meyersdale High School.  (The participation does not need to be in the same sport for all four (4) years as long as they have been involved in at least one (1) sport for each of the four (4) years.)  He/she must have the highest grade point average of all the other participants.  He/she must be continuing their education, (military, two or four year college course, trade school, etc.) to be eligible to receive the scholarship.  If he/she does not continue their education, the monetary reward will not be presented.  However, they will be recognized as the recipient of the award.

NATIONAL MERIT SCHOLARSHIP ‑ this award is announced through the national organization.  It is determined by achieving extremely high scores on the S.A.T. test.  Winners receive substantial financial assistance to extend their educational opportunities.

CARL LUTZ AWARD, presented by the Salisbury-Elk Faculty & Staff.

$100 cash. Qualifications Outstanding Senior student with a minimum 3.0 GPA enrolled in vocational programs including I.A., Business, Family and Consumer Sciences, Technology and Agriculture, who is pursuing his/her higher education outside of the military.  This award is voted on by the teachers in the vocational fields.
DR. ALEXANDER SOLOSKO MEMORIAL AWARD – The award is voted on by the administration of the Salisbury‑Elk Lick High Schools.  It is awarded to the graduating senior who is determined first, by a committee consisting of Guidance Counselor, H.S. Administrator and COSA student member who meet to determine what senior has the highest four year academic grade point average and second, has indicated an interest in pursuing a health career. If there are no students pursuing a health care career, the selection is determined as the highest four year academic grade point average.  A trust fund provides a $25.00 honorarium.

CLASS OF '56 STUDENT ACHIEVEMENT AWARD ‑ The Class of '56 will recognize a graduating senior who has shown good character, leadership, resourcefulness, and respect for others, through school activities and community service while attending Salisbury High School.  It is the responsibility of the Guidance Department to select four or five seniors who would generally qualify as candidates for the award.  It will be the responsibility of the Class of '56 committee to determine the winner from the group presented to them by the Guidance Counselor.  The award is a monetary honorarium in the amount of $50.00.  It is planned that this will increase as the trust fund grows through the coming years.

MATHEMATICS AWARD ‑ this award presented to the student who has achieved the highest score on a test provided by the Mathematics Association of America.  The winner receives a special medal or pin and a certificate commemorating his or her achievement.

HISTORY AWARD ‑ This award is presented to the graduating senior who is determined to have the highest four year grade point average of History and Governmental Studies credits.  The Walker‑Harris Post 8826, Veterans of Foreign Wars Auxiliary, provides the award, a trophy.
AMERICAN LEGION SCHOLARSHIP ‑ Earl H. Opel Post 459 presents to a senior boy and girl.  Candidates must have a relative who served in the military.  Students may apply for the scholarship and must write an essay.  A committee of legion members will read the essays.  Students must continue their education, (military, two or four year college course, trade school, etc.) to be eligible to receive the scholarship.  If they do not continue their education, the monetary reward will not be presented.  However, they will be recognized as the recipient of the award.  Award winner must be present at the awards assembly to receive the award.
GOOD CITIZENSHIP AWARD ‑ Is provided by the Great Crossings Chapter of the Daughters of the American Revolution.  Selection is determined by guidelines set by the D.A.R., which involves voting by the members of the senior class and the high school faculty.  Winners receive a pin, a certificate, and the right to continue in competition to a higher level.

HOME ECONOMICS AWARD ‑ this award is presented to a graduating senior who has the highest average in the Home Economics class.  The winner must have taken the class for four (4) years.  The Home Ec. Club provides the award, a plaque.

TECH ED AWARD ‑ this award is presented to a graduating senior who has best demonstrated the qualities of craftsmanship, interest in learning and a willingness to help others.  The award, a book of ideas on the woodworking craft, has a value of $25.00 and is provided by the school district.

RONALD M. HILT MUSIC AWARD – presented by Salisbury-Elk Lick Faculty and staff. 

 $150 cash:  Qualifications:  Senior Choral or instrumental student showing outstanding performance abilities, as chosen by the Music Director, with a minimum 3.0 GPA who is planning on attending post secondary education outside of the military.  If the Music Director wishes to choose more than one student, the designated amount of money ($150) will be divided among the chosen students.  This dollar amount division will be at the discretion of the Music Director.
BUSINESS CLUB AWARD – This award is presented to a graduation senior who has highest average and participated in the Business Program.  The winner will receive a monetary award.

ROBERT W. MAUST MEMORIAL SCHOLARSHIP AWARD – A 250 word essay in why you are going into the science field of your choice.  50 credits of natural science courses taken in college.  College syllabus serves as proof of amount of credits needed in your field of choice.  Must be a science field other than the health and human resources field.
GRANTSVILLE ROTARY CLUB SCHOLARSHIP – A senior who demonstrates merit in community service and/or volunteer activities in grades 9 – 12.  Student must have and maintain a cumulative GPA of at least a “C”.  Recommendation made by school Principal or Guidance Counselor. Student must attend any post-secondary institution including college, vocational, trade or technical school.  Student must attend one meeting of the Grantsville Rotary by December 31 of the following year and give a brief presentation on fall semester activities in order to receive the spring semester award.  The winner will receive a $1000 cash award to be paid in two installments one for each semester attended during their freshman year.

LANCE PAUL MEMORIAL SCHOLARSHIP – Scholarship recipient will be a graduating senior who has been accepted into a post-secondary program to continue their formal education.  Recipient must not be receiving one of the other major scholarships.  Recipient must have participated in athletics (a minimum of (1) sport for a minimum of two (2) years in grades 9-12).  Recipient must exhibit leadership, respect for others and possess an outgoing personality.  A committee consisting of COSA student treasurer, Guidance counselor and Administration will determine the winner.  A monetary award will be given to a graduating senior each year until the fund balance is depleted.  Student must provide a copy of their fall semester grades before the award is given.
LAURA PECK MEMORIAL AWARD – The award, a $50 cash award will be presented annually to a member of the Senior Class who best exemplifies those personality traits which made Laura a special person to all that knew her.  As established by the Peck family the criteria are – Kind, Unselfish, Trustworthy, Compassionate and Unprejudiced.
HARRY H & FAYE I NEWMAN SCHOLARSHIP – The Harry H. & Faye I. Newman Scholarship seeks to assist students who demonstrate personal responsibility, community involvement, promising ability and have a record of high academic achievement.  The applicants must also demonstrate financial need and show commitment to pursue a college or technical school education. Applicant must be enrolled full-time or part-time in an associate degree program, a baccalaureate degree program or equivalent program. Applicant must have a current 3.0 G.P.A. or better. Applicant must be in financial need.
Applicant must be a graduate of the local high school located in the Salisbury borough. Applicant must demonstrate personal responsibility and community involvement. Awards will be made twice a year. Applications will be available in the H.S. Office.
JUDITH A. HARVEY MEMORIAL SCHOLARSHIP – This scholarship was established in memory of Judith Ann Harvey by her family.  Judy Harvey was an artist, voracious reader, and lifelong learner while serving her family full-time as a wife, mother, and grandmother.  $500 scholarship to a graduating senior enrolled in a college, trade or technical school, minimum 2.5 avg. or top 50% of class. Demonstrate personal integrity, perseverance, and a commitment to lifelong learning.  Preference will be given to students who demonstrate an interest in the arts and creative expression. Also, commitment to community service.

SALISBURY-ELK LICK FACULTY AND STAFF ACHIEVEMENT AWARD –

$100 Cash

Qualifications:  The award will be given to an outstanding senior who has a minimum 3.0 GPA, is planning on pursuing post-secondary education and has not received any other monetary award in conjunction with the district.  The award is voted on by the high school faculty.

THE CLASS OF 1960 (GIVEN IN MEMORY OF CLASS MEMBER TOM TEDROW) –  

$100 Cash

Qualifications:  The award will be given to a senior who attends a 2 year school, trade/technical.

FIRE DEPT. AUXILLARY SCHOLARSHIP –

Cash Award

Qualifications: Must have at least one parent or grandparent who belongs to the department, must be attending a post secondary institution.  Must show proof of attendance i.e. 1st Semester Report Card or its equivalent.

FIRST NATIONAL TRUST COMPANY

Re: Harry H & Faye I Newman Scholarship Trust # 6053

The Harry H. & Faye I. Newman Scholarship seeks to assist students who demonstrate personal responsibility, community involvement, promising ability and have a record of high academic achievement.  The applicants must also demonstrate financial need and show commitment to pursue a college or technical school education.

ELIGIBILITY CRITERIA
1. Applicant must be enrolled full-time or part-time in an associate degree program, a baccalaureate degree program or equivalent program.

2. Applicant must have a current 3.0 G.P.A. or better.

3. Applicant must be in financial need.

4. Applicant must be a graduate of the local high school of Salisbury borough.

5. Applicant must demonstrate personal responsibility and community involvement.

NOTICE TO ALL APPLICANTS
THE FOLLOWIMG MUST ACCOMPANY THIS APPLICATION
1. All letters of requests for financial aid for a given academic year

2. Letter of acceptance and high school transcript (1st semester freshman only) or transcript of most recent grades from the institution of higher learning.

3. Copy of prior year’s income tax return to establish family income or individual income tax return if financially independent.

4. Copy of FAFSA if available.

5. Copy of cost of tuition, room and board, books, fees, personal expenses/travel etc.

6. Written statement by applicant to include community involvement activities, examples of personal responsibility, family and personal financial situation, and current academic standing.

7. Two letters of recommendation (1) one must be from a former teacher.

APPLICATIONS WHICH DO NOT INCLUDE THESE DOCUMENTS WILL NOT BE CONSIDERED

CHECK WITH H.S. OFFICE OR GUIDANCE COUNSELOR FOR DUE DATES.

SCHOLARSHIP IS AWARDED TWICE A YEAR.

SALISBURY-ELK LICK JH/SH LOCKER POLICY

The lockers in the Salisbury-Elk Lick JH/SH are the property of the Salisbury-Elk Lick School District and provided by the district for the use of the students. All students will be assigned a locker and given a lock for use on that locker to keep their belongings safe. Because of the introduction of lockers to our school, the following policy will be in effect:

1) The lockers are the property of the Salisbury-Elk Lick S.D. and subject to search by school authorities at any time. 

2) By accepting use of this locker, the student and the parent consent to any search of the locker and its contents. Students may be informed of the search and have the right to be there during the search.  Students and their parents should not assume any form of privacy with the use of the lockers. 

3) Lockers must be locked at all times. Students are responsible for any contents of the locker and anything found in the locker will be assumed to belong to the owner of the locker. The school district is not responsible for anything that is or may be stolen from the locker. 

4) Locks will be provided for each student by the school district. If the lock is lost, it is the responsibility of the student or his/her parent to pay for and replace the lock. 

5) Students will also make sure the locker is kept clean and the high school will have periodic clean-ups of the lockers by the students. 

Students and parents are reminded that the lockers are a convenience given to the student by the Salisbury-Elk Lick School District. We expect the students to treat locker use as a privilege, not a right. 

     Be careful of your property in locker rooms.  Always deposit watches, money, and other articles with your gym teacher, when you enter the locker room.

     Students are not to carry large amounts of money or valuables to school.  All lockers in the locker rooms should be locked.  If students need to bring large amounts of money to school, please take it to the office in the morning and pick it up before dismissal.

NON‑DISCRIMINATION POLICY

     The Salisbury‑Elk Lick School District has agreed to comply with the provisions of Title VI, Title IX and Section 504 of the Civil Rights Act and all requirements imposed pursuant thereto, to the end that no person shall, on the grounds of race, color, sex, national origin, or handicap be excluded from participation in, be denied benefit of, or otherwise be subjected to discrimination in the provision of any educational services or care.

     Specifically, the above include (but are not limited to) the following characteristics:

     1.  Students will be provided with all services and activities on a non‑discriminatory basis.  All pupils will be admitted and receive service without regard to race, color, sex, handicap, and national or ethnic origin.

     2.  All students will be assigned to rooms, classes and sections without regard to race, color, sex, handicap, and national or ethnic origin.

     3.  Employees will be assigned to educational services without regard to race, color, sex, national origin, or handicaps of either the student or employee.

     4.  Staff privileges will not be denied professionally qualified personnel on the basis of race, color, sex, handicap, and national or ethnic origin.

     5.  All facilities of the institution will be utilized without

         regard to race, color, national origin, sex, or handicap.

     6.  Transfer of students from rooms, or classes assigned and/or selected will not be made from reasons of race, color, sex, handicap or national origin.

     For information regarding civil rights or grievance procedures, contact Jennifer Ferraro, Title IX coordinator, 662-2741 Ext. 504 or Joseph Renzi, Title VI director at Salisbury High School, Salisbury, PA 15558 (814) 662‑2733 Ext 514.  For information regarding services, activities, and facilities that are accessible to and usable by handicapped persons, contact Jennifer Ferraro, Section 504 coordinator at the same address, phone number, 662-2741 Ext. 504.









PERSONAL TELEPHONE USAGE PROCEDURES

Salisbury-Elk Lick School District
Use of the phone during class is discouraged.  The High School Office phone is only to be used for emergencies; calls concerning school situations (sports games, practices etc.) and then only with the permission of the principal.  Phones located in the Janitor’s room, Guidance office and Main office are not to be used for personal calls.  

 Personal calls to students are discouraged, although emergencies do arise and in that case, messages will be taken and delivered as soon as possible. 
POSSESSION/USE OF ASTHMA INHALERS

Adopted May 11, 2005

The Board shall permit students to possess asthma inhalers and to self-administer the prescribed medication used to treat asthma when such is parent-authorized.

Possession and use of asthma inhalers by students shall be in accordance with state law and Board policy.

Asthma inhaler shall mean a prescribed device used for self-administration of short-acting, metered doses of prescribed medication to treat an acute asthma attack.

Self-administration shall mean a student’s use of medication in accordance with a prescription or written instructions from a physician, certified registered nurse practitioner or physician assistant.

Before a student may possess or use an asthma inhaler during school hours, the Board shall require the following:

1. A written request from the parent/guardian that the school complies with the order of the physician, a certified registered nurse practitioner or physician assistant.

2. A statement from the parent/guardian acknowledging that the school is not responsible for ensuring the medication is taken and relieving the district and its employees of responsibility for the benefits or consequences of the prescribed medication.

3. A written statement from the physician, certified registered nurse practitioner or physician assistant that states:

a. Name of the drug.

b. Prescribed dosage.

c. Times medication is to be taken.

d. Length of time medication is prescribed.

e. Diagnosis or reason medication is needed, unless confidential.

f. Potential serious reaction or side effects of medication.

g. Emergency response.

h. If child is qualified and able to self-administer the medication

Adopted May 11, 2005

The student shall be made aware that the asthma inhaler is intended for his/her use only and may not be shared with other students.

The student shall notify the school nurse immediately following each use of an asthma inhaler.

Violations of this policy by a student shall result in immediate confiscation of the asthma inhaler and medication and loss of privileges.

The district reserves the right to require a statement from the physician, certified registered nurse practitioner or physician assistant for the continued use of a medication beyond the specified time period.  Permission for possession and use of an asthma inhaler by a student shall be effective for the school year for which it is granted and shall be renewed each subsequent school year.

This is only a portion of this policy; you may get a complete copy of the entire policy by calling the school.

A Request/Release form is available at the High School Office or from the school nurse.
SALISBURY-ELK LICK SCHOOL DISTRICT



RANDOM DRUG AND ALCOHOL TESTING POLICY
1. PURPOSE

The Salisbury-Elk Lick School District considers extra-curricular activity participation to be a privilege and to be voluntary to every student.  Students volunteering to participate are expected to accept the responsibilities associated with this privilege.

As a representative of the school district, students involved in extra-curricular activities are examined by the public, become role models for young children, as well as peers, and are special representatives of the community.  They have chosen to accept this role and, with it, the responsibility of a drug and alcohol free lifestyle.

All students have a responsibility to themselves and other to set a good example and to conduct themselves in a way that will not cause harm to themselves or others through the use of drugs or alcohol.

Administrators, teachers and coaches recognize that drugs and alcohol have a deleterious effect on motivation, memory, judgment, reaction time, coordination and performance.  These effects, in conjunction with other health and safety factors have led to the development of this policy.  This policy is viewed as a viable drug and alcohol free school prevention program.

2. POLICIES AND PROCEDURES

Every member of a Salisbury-Elk Lick School District extra-curricular program (as designated by the principal) whose parents consent to drug and alcohol testing shall be a participant in this drug and alcohol testing program.  For students involved in extra-curricular programs, testing will be during the activity season/school year in which the student is participating.  Other students whose parents consent shall also be participants in the program.  Each year, parent(s)/or guardian(s) consent (“permission to test”)  may be signed authorizing the school district to request, at any time and without prior warning during the season or school year, the student must submit a urine sample for drug and alcohol screening.  

The sample will be evaluated by an independent laboratory of the School District’s choosing, and the laboratory shall follow strict chain of custody procedures.

All costs associated with the drug and alcohol testing shall be paid by the district.  Prescription medications that the student is taking must be identified by the student and verified by a copy of the prescription or a written doctor’s statement.

All test results will be provided to the district within a timely manner of the test administration time. The building principal will receive a confidential report of the test results in writing from the chosen laboratory.

If the sample tests positive, a second test will be done within forty-eight (48) hours to confirm the results.  The second test will be done utilizing the original sample.  If the second test is negative, no further action is taken.  The building principal will provide written notice to the parents of those students who successfully test negative.

If the student’s second test is also positive, a medial review physician designated by the school district or testing facility as they may determine will confirm all positive test results, as provided in paragraph 4g.  The medial review physician will investigate any medication taken by the student who has tested positive and will decide on any affect the medication taken or other legitimate circumstances had on the student’s test result, as provided in paragraph 4g.

If the medical review physician confirms the positive results, the principal or his/her designee and the Athletic Director/Advisor for students in extra-curricular activities will hold a parent conference to make the parent/guardian aware of the test results.  Should the parent or student provide additional information relevant to interpretations of the test results, the principal or his/her designee may contact the medial review physician for further confirmation of the results.
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Students who test positive for drugs or alcohol will complete the following:

a. The student must participate in the student assistance program.  The student will be required to participate in a drug and alcohol assessment with a certified drug and alcohol evaluator.  Failure to comply with the evaluator’s recommendations will result in the student being prohibited from further participation in the competitive extra-curricular activities.

b. The student with a first confirmed positive test will be suspended from participation in competitive extra-curricular activities (does not include practice) for a period of two weeks, including all competitions during that two-week period.  If there are not two weeks remaining of the activity for which the student was tested, the remainder of the suspension will be recalculated and applied toward the next season or activity in which the student participates.  (If no competitions in a competitive activity for which the student was tested are scheduled during that two-week suspension, the student will be suspended for the two weeks and from the next scheduled competition.)  The student must be retested and test negative prior to his/her return to extra-curricular activities.  Parents, with cooperation of school officials, will be responsible for initiating appropriate follow-up action.

c. The student will be required to be retested before the start of another activity in which he/she will be a participant.  (Students will be subjected to future testing at any time at the discretion of the district.)

d. The student who retests and is found to have a positive test, qualifying as a second offense (a second confirmed positive test), will be suspended from participation, practice and competition in all extra-curricular activities for the remainder of the school year.  The student must be retested and must test negative prior to his/her return to extra-curricular participation.

e. A student who accumulates three confirmed positive tests will be barred from all extra-curricular activities for the remainder of the current school year and the next two school years.

Students will be randomly selected to participate in the screening from each extra-curricular activity and from a pool of those not involved in extra-curricular activities.  Selection will be done by a designated school employee not involved in the particular activity to be tested.  The percentage of students to be 

selected from each activity or pool is to be determined by the Building Principal.  Should any student, at any time, refuse to submit a sample for testing, this shall result in the student’s disqualification from participation and the student will not be permitted to participate on any athletic team or any other extra-curricular activity until he/she submits to a drug and alcohol test and tests negative.  The student will comply with the extra-curricular suspension guidelines as described in this policy.  
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For example, a first refusal will result in minimum two weeks non-participation; a second refusal will result in non-participation for the remainder of the school year; and a third refusal will result in non-participation for the remainder of the current school year and the next two school years.  For purposes of the scale of suspensions, a confirmed positive test or refusal or any combination thereof will be counted.

If a student fails to follow the directions for testing or violates any requirement thereof, the student will be deemed to have refused testing and the provisions above will apply.  School Board Policy on Drugs and Alcohol concerning the use, possession or distribution of illegal substances on school premises and possessing, using or distributing on non-school time shall remain unaffected by this policy.
3. CONFIDENTIALITY


a.
All test results will be confidential and access to results shall be limited to the medical review physician, the student, parents or guardians, persons authorized by the student or parents or guardians, or has directed by any subpoena or court order, the Principal or his/her designee, the Superintendent, and to the extent necessary for them to perform their duties, the coach or activity advisor, the Guidance Counselor, School Nurse, Student Assistance Program personnel, certified drug and alcohol evaluators or drug and alcohol counselors and other approved by the Superintendent as needing the information to implement and enforce this policy and otherwise carry out their duties.

b.
The policy is directed toward prevention and treatment and shall not result in suspension from school, expulsion or referral to police.  However, this policy does not limit the scope and extent of other laws, regulations or school policy dealing with drugs and alcohol.

4. TESTING PROTOCOL

c.
List of Eligible Students will be prepared by the advisors/coaches of each activity and by the principal with respect to the pool of students not involved in an activity.  This list will be forwarded to the high school principal for the random selection of students who will be asked to submit urine specimens for testing.

d.
The principal will use a system to assure that students are selected in a random fashion.  Student ID numbers will be used in the selection.  

e.
Urine testing is unannounced.  The day and date are selected by the Building Principal and confirmed with the testing agency.  Random testing may be done weekly.

f.
Competitive Season begins the date of the official practice/organizational meeting for that activity and continues until that competitive season concludes.  For other activities, the beginning and ending of the season will be fixed by the principal.
g.
Form Completion – the testing agency is responsible for seeing that proper drug testing custody and control forms are used that satisfy the needs of the Policy for Random Urine Drug and Alcohol Testing of Salisbury-Elk Lick School District.  A student number will be used for identification with the student’s number only appearing on the copies that go to the donor, Medical Review Physician and school official.  Students will complete a form that will list their ID number and their name, with that form remaining with the high school principal.  The purpose of this form is for the students to verify, by their signature, that this is the ID number they are using.
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h.
Collection Process – Selected students report from class to the collection site.  A specimen of urine is collected following this process.

a.
Student is brought to the collection site

b.
No purses, bags or containers may be taken into the collection area with the student.  All extra coats, vests, jackets, sweaters, etc. are to be removed before entering the collection area.  

c.
The drug testing custody and control form is completed by the student and collector.

d.
Student will first be asked to wash his/her hands with soap and water and dry them.  (If water is unavailable, a non-alcoholic wipe may be used instead.)

e.
The collector adds a bluing agent to the water in the urinal or toilet.
f.
The student is instructed to urinate directly into the provided container and should provide a sufficient amount of urine (45 ml) in one attempt.  The student is also instructed to hand the container of urine to the collector.

g.
The student enters the stall to collect the specimen and then hands the container to the collector.  The student may rewash their hands after watched their specimen being sealed.

h.
The collector checks the volume, reads and records the temperature within four minutes of collection and looks for evidence of tampering.  If tampering is suspected, a second specimen will be requested.  A second suspected tampered specimen will be considered refusal to test and the principal notified.
i.
With the student watching, the collector will pour the specimen into two bottles and recap the specimen bottles tightly.
j.
The collector takes the properly signed and initialed bottle seals and places them over the caps and sides of the bottles.
k.
The sealed bottles are placed inside the transport bag and the top sealed as directed.

l.
The top lab copies of the drug testing custody and control form are folded with the top portion visible to the outside and placed in the Requisition Pouch.  This pouch is then sealed as indicated.  The student is given the donor copy of the form.

m.
The study may now rewash their hands and is then sent back to class

n.
The collector distributes the remaining copies of the form as required, being responsible for getting the appropriate copy of the form to the MRP in a timely manner.

o.
The principal will be notified immediately of any student who refuses to give a urine sample.

i.
Medical Review Physician (MRP) Responsibilities

The MRP will review all results of urine drug testing.  Any urine specimen testing positive for illicit or banned substances after a second test on a portion of the original sample will be handled in the following manner.

a.
The MRP determines if any discrepancies have occurred in the Chain of Custody.


b.
Depending on the substances found in the urine, if necessary, the MRP will contact the designated school official for information needed to contact the parent/guardian/custodian to determine if the student is on any prescribed medication from a physician or if there are any legitimate circumstances that might have affected the test result.

c.
If the student is on prescription medication, the parent/guardian/custodian will be asked to obtain a letter from the prescribing physician, within five working days, to document what medications the student is currently taking.  If there are any other circumstances presented, the parent shall also furnish appropriate documentation within five (5) working days.  Failure to provide such requested information will be considered a positive result.
d.
The MRP will then determine if any of the prescribed medications or other legitimate circumstances presented resulted in the positive drug screen.

e.
Finally, the MRP, based on the information given, will certify the drug test results as positive or negative and report this to the Building Principal, initial reporting positive results by phone.  The MRP will also notify the Prevention Coordinator of the testing facility that a drug test returned positive giving only the dates of the collection and reporting.

RANDOM DRUG AND ALCOHOL TESTING POLICY, Continued




a.
For example, a drug screen positive for codeine may be ruled negative by the MRP when he receives a letter from the treating physician that the student has been prescribed Tylenol with codeine as a pain medication following tooth extraction.

b.
Or, if the student has a positive drug screen for codeine and has no documented physician order for the medication (maybe a parent gave the student one of his/her pills), this would likely be ruled a positive drug test by the MRP.
c.
Drug screens positive for illicit drugs (amphetamines, cocaine metabolite, marijuana metabolite, opiates-heroin, phencyclidine, barbiturates, benzodiazepines, methadone, methaqualone, propoxyphene and alcohol) and not explained by the taking of prescribed medicines or other legitimate circumstances would automatically be considered positive by the MRP.

f.
The MRP may use quantitative results to determine if positive results on repeat tests indicate recent use of illicit or banned substances or the natural decline of levels of the illicit or banned substances from the body.  If the MRP feels the quantitative levels determined to be above the established cutoffs do not reflect current use but natural decay, then a negative result may be reported.

g.
The MRO will complete the final review on the drug testing custody and control form and return the appropriate copy to the Building Principal.

j.
Pick-Up Process

The testing agency is responsible for seeing that specimens are delivered to or picked up by the testing laboratory and the Chain of Custody form properly annotated.

k.
Procedures in the Event of a Positive Result

(See above – 2. Policies and Procedures)
5. EXCEPTIONS

If a student participates in more than one extra-curricular activity and if the student is randomly selected for drug testing in more than one activity at or about the same time, the appropriate Principal shall have the right to excuse a student from repetitive testing if he or she deems an excuse warranted.

6. REQUESTED TESTING

In addition to random testing, students may be tested, at the Principal’s discretion, upon parental request.  Such testing will not be part of or reduce the random pool and student consent is not required unless the student is 18 years of age or older.

7. OTHER TESTING

In addition to testing on a random basis as described above, the Principal or his/her designee may require testing on a non-random basis when there is a specific reason or reasonable basis to suspect that there may be a problem.

8. PARENTAL CONSENT

Participation in the drug and alcohol testing program requires parental consent.  Once consent is given, it shall be valid for one (1) year of the dated signed.  

STUDENTS RECORDS POLICY
The Salisbury-Elk lick School District’s policy on student records has been approved as meeting the minimum requirements of the Family Education Rights and Privacy Act of 1974 as outlined in State Board Regulations 1232(b).  The educational records of students are maintained in the elementary and high school offices.  

Other rights and requirements of the school, the parents or eligible student, not mentioned above, are set forth in the policy regarding student educational records.

Parents and students 18 years of age or older have the right to the following:

1. The right to inspect and review the student’s education record within thirty (30) days of the district’s receipt of the request for access.

2. The right to request amendment of the student’s education records that the parent, guardian or eligible student believes are inaccurate, misleading or other violate the privacy rights of the student.

3. The right to consent to disclosure of personally identifiable information contained in the student’s education records, except to the extent that FERPA and state laws authorize disclosure without consent.

4. The criterion for determining who constitutes a school official and what constitutes a legitimate educational interest if the district discloses certain materials without prior consent.

5. The right to refuse to permit the designation of any or all categories of directory information.

6. The right to request that information not be provided to military recruiting officers.

REQUIRED READING POLICY

1. A list of all required reading for students is to be published.

2. Teachers requesting to use the material must respond to a questionnaire (to be developed with board/parent involvement), which justifies the appropriateness of the material.  The teacher using the material must provide evidence supporting the educational value, grade level or age appropriateness, and social value.  The book should not be included on our classroom novel list if the teacher cannot justify and support the quality of the material.

3. Survey forms of books on our approved lists are to be available for board, administration, and parent review.

4. Students must receive administrative approval PRIOR to requesting alternative assignments.  To the best of their ability, teachers will provide suitable alternative assignments.

Approved 5/8/96 Board Meeting





TUITION POLICY

Approved 9/13/00

1. Tuition costs for students election to attend the Salisbury-Elk Lick School District will be set by the State annually using the following formula:
a) The Elementary Instruction Rate Calculation (PDE-2061) plus a per student benefit overhead cost,

b) The Secondary Instruction Rate Calculation (PDE-2061) plus a per student benefit overhead cost.
2. Tuition costs for students of Salisbury-Elk Lick School District employees will be waived.

3. If out-of-area students would wish to enroll in the Vo-Tech program, they would be expected to pay the full cost of that program.

In the event that an increase in enrollment requires the hiring of additional teachers, the Board of School Directors reserves the right to reconsider/rescind this policy.

High School Staff & Extensions 11/12
Ken Fusina, High School Principal


506
                                   
Jennifer Ferraro, Guidance, SAP


504

Terry Ringler, H.S. Secretary


501

Missy McKenzie, H.S. Secretary


502

Charlene Murray, Network Administrator

112

Doug Baer, Ag, Maintenance



170
Emily Brady, English




105

Jan Burkett, Band/Chorus



147

Jason Collier, Math




104
Tony DiPasquale, P.E./Health, Driver’s Ed

140
Jennifer Enos, Business Ed



115
Cindy Long





114

Linda House, History, W. Cultures


103

Marty Kemp, Science, Athletic Director

157

Joseph Leone, Chemistry, Biology


161

Sandra Louden, Spanish



110

Kimberly Raygor, English



102

Kristine Ream, Home Economics


150

Donna Robertson, Curriculum/Special Ed.

108

Dara Seibert, English




101

Mike Seibert, Tech Ed.




167
Monica Sisler, Math




106

Becky Stutzman, P.E./Health



140/215
Lisa Urbassik, Geography, W. Cultures

107

Malea Wheatly, Art




155

Maintenance





507

1) Keith Berkley

2) Wanda Kimble


3)  Alexis Heiple



Salisbury-Elk Lick Jr. Sr. High School
Parent Verification Form


Please read the information contained in this Handbook and discuss
it with your child.  If you have questions about any of the information, 
please telephone the school principal.


PLEASE SIGN AND RETURN THIS PAGE TO THE SCHOOL


I have received and reviewed the student handbook and have 
discussed it with my child/children.

________________________________________________________



Parent/Guardian Signature                   



Date

________________________________________________________



Student’s Signature                       




Date                    


Print Student’s Name:


________________________________________________________

(Last)                      


(First)                  

(Grade)
We occasionally receive requests from news media to take photographs or videotape in the classroom.  Please indicate below whether or not you agree to allow your child to appear in media products.

_____ Yes, I agree to allow my child to be photographed or videotaped 
by the media.

_____ No, I do not want my child to be photographed or videotaped by 
the media.




DRUG AND ALCOHOL TESTING FOR STUDENTS

PERMISSION TO TEST

(If you are refusing, please complete and return the bottom of the form.)

TO PARENTS AND STUDENTS:

THE SALISBURY-ELK LICK SCHOOL DISTRICT IS COMMITTED TO PROVIDING A SAFE, DRUG AND ALCOHOL FREE SCHOOL DISTRICT.  THE DISTRICT APPRECIATES YOUR SUPPORT, ENCOURAGEMENT AND COOPERATION.  THE COST OF THE TEST, AND IF NECESSARY, THE DRUG AND ALCOHOL EVALUATION, WILL BE COVERED BY THE SALISBURY-ELK LICK SCHOOL DISTRICT.  TESTS WILL BE CONFIDENTIAL AS STATED IN THE DRUG AND ALCOHOL TESTING POLICY OF THE DISTRICT.  THE SELECTION PROCESS WILL BE DONE BY A RANDOM SAMPLING PROCESS AS PROVIDED IN THE POLICY.  IN SOME CASES, 100% OF PARTICIPANTS IN A PARTICULAR ACTIVITY MAY BE TESTED.  TESTING MAY ALSO BE DONE IF A PARENT OR GUARDIAN REQUESTS IT.  THE DISTRICT MAY ALSO REQUIRE A TEST IF THERE IS A SPECIFIC REASON OR REASONABLE BASIS TO SUSPECT THAT THERE MAY BE A PROBLEM.

PLEASE FILL OUT THE FORM TO THE RIGHT OF THIS PAGE AND RETURN IT TO YOUR SON’S/DAUGHTERS’ TEACHER/COACH/ADVISOR.  IF YOU PREFER, YOU MAY MAIL IT TO THE SCHOOL DISTRICT.  PLEASE PRINT YOUR NAME, ADDRESS, AND YOUR SON’S/DAUGHTER’S NAME.  RESULTS WILL BE MAILED TO THE ADDRESS BELOW.

I UNDERSTAND THAT MY SON/DAUGHTER WILL NOT BE PUNISHED BY SUSPENSION OR EXPULSION FOR A POSITIVE TEST RESULT; HOWEVER, THEY WILL BE DISQUALIFIED FROM PARTICIPATION IN THE ACTIVITY AS OUTLINED IN BOARD POLICY ON DRUG AND ALCOHOL TESTING FOR STUDENTS.  I ALSO UNDERSTAND THAT MY SON/DAUGHTER WILL BE REQUIRED TO COMPLY WITH SPECIFIC REQUIREMENTS OF THE BOARD POLICY FOR FURTHER ATHLETIC/EXTRA-CURRICULAR PARTICIPATION AS SET FORTH IN THE POLICY.  I ACKNOWLEDGE THAT I HAVE REVIEWED A COPY OF THE POLICY.

CONSENT/REFUSAL FORM
I HEREBY GIVE PERMISSION FOR THE SALISBURY-ELK LICK SCHOOL AND THE TESTING AGENCY TO PERFORM DRUG AND ALCOHOL TESTS ON MY SON/DAUGHTER.  I REALIZE THE PURPOSE AND RAMIFICATIONS OF THE TESTING AND WILL FOLLOW THE GUIDELINES SET FORTH IN BOARD POLICY FOR POSITIVE TESTS.


Consent to Participate



Date __________​​​​​__________________

Please Print:




(Consent valid for 1 year from date signed)


Child’s Name: _______________________________________________


Parent/Guardian Name: ________________________________________


Parent/Guardian Signature: _____________________________________


Address: ______________________________ Phone: _______________


Family Doctor: ______________________ Pharmacy: ________________


Current Medications: __________________________________________

REFUSAL TO PARTICIPATE


I received the information on the District’s random drug and alcohol testing policy and I DO NOT want my 
child to participate in the program.


PLEASE PRINT:


 Date___________________


Child’s Name: ________________________________________________ 


Grade: _______________

Parent/Guardian Name________________________________________

Parent/Guardian Signature_____________________________________










FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
Dear Parents/Guardians,
     According to the No Child Left Behind Act of 2001, The National Defense Authorization Act for 
fiscal year 2002 and Pennsylvania Act 10 (The Armed Forces Recruiting Act), superintendents are to provide military recruiters with directory information of all students.  

     Act 10 also required a list of graduating seniors be given to the armed forces recruiter by the first day of the academic year they graduate.  This information includes: names, addresses, and telephone listings of junior and senior year students.

     Parents do have a choice to “opt out” of providing this information.  By signing the form below and returning it to the school within 21 days, your child’s information will not be released to the armed forces.

     
    Thank you for your time and attention to this matter.






Jennifer Ferraro






Guidance Counselor


++++++++++++++++++++++++++++++++++++++++++++++++


_____ I DO NOT want my child’s directory 
information released to the



Armed forces. 11th & 12th grade only.


___________________________________________


Students Name


__________________________________________


Parents Signature
   
Date



Please sign, date the above form, and return it to the guidance office by September12, 2011.


Students Driving to School

     These regulations apply to the student driver, as well as any passengers in their vehicle. Violation of driving regulations will be grounds for the assignment of detention and/or loss of parking privilege.  Student drivers and their passengers who accumulate seven (7) or more unexcused tardies to school may lose parking privileges or face other disciplinary action.

******************************************************

Parental Permission for Student Driving

____________________ has my permission to drive the family car (or the student’s own vehicle) to school.  It is understood that student-driving privileges may be revoked for persistent violation of such regulations as may be necessary for the safety and welfare of the school population.  This form does not give student drivers permission to transport other students to or from school without the written consent of the parents of the children requesting such rides.  Transporting other students without parental and school consent may result in revocation of parking privileges.  Student drivers are required to leave the parking lot in an orderly manner.  It is understood that under no circumstances will the student leave school grounds during the school day without first getting permission from the school office to do so.  Students are to use the student parking lot.  After parking and locking their vehicles, students are to leave the area immediately.  Students are not permitted to sit on or in vehicles before school, after lunch, or during school hours.  Vehicles are to be operated in a safe manner at all times.  Students are not to joy ride on school property or adjoining streets before and after school, thus eliminating the possibility of accidents during the time when the roads adjacent to the school property are heavily congested.  Student drivers are to register their vehicles in the office during the first week of school.

Make____________________________ License Plate Number____________________

Model___________________________ Year ____________Color _________________

_________________________________________________

(Parent’s or Guardian’s Signature)

__________________________________________________

(Student Signature)



REQUEST FOR EXCUSED ABSENCE FROM SCHOOL
FOR A PREPLANNED EDUCATIONAL TOUR OR TRIP
Directions:

A copy of this form needs to be turned in to each building in which you have a child enrolled. Return completed form to the building principal’s office in advance of the tour or trip.
_____________________________________Grade_______

  Name(s) of student(s)   

_____________________________________Grade_______

  Name(s) of student(s)   

Date(s) of proposed absence______​​​​​​​​_______ to________________

Person(s) directing and/or supervising student(s) during above absence.

Name____________________________________________

Address___________________________________________

             ___________________________________________
Phone____________________________________________

Itinerary of trip:  Include experiences, which could be educational in nature and therefore, provide the child with some valuable experiences outside the classroom.

_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
We have read the school district policy and guidelines attached to this form, and are aware of the responsibilities, which we have assumed or assigned to someone else.  We further agree to abide by the stipulations set forth in the policy and guidelines. 

 RE:  Homework – It is the responsibility of the student to let their teachers know about the trip and make homework arrangements.  Please be aware that homework/class work cannot always be given in advance and will have to be made up when student returns.

___________________________________________________________

Parent/Guardian Signature




Date

FOR SCHOOL USE ONLY:

Prior Requests__________Dates____________________________

Determination:
        Approved___________________________

Conditional Approval____________--_________________________

Not Approved____________________________________________

Date______________ School Official____________________________


STUDENT RIDER FORM


My child ___________________________ has my permission to ride 

with __________________________ to and from school.

Student Rider Parent/Guardian Signature



Date

Student Driver Parent/Guardian Signature



Date



CAFETERIA ACCOUNT PERMISSION FORM

2011-2012 School Year

I GIVE PERMISSION FOR MY SON/DAUGHTER TO USE THEIR SIBLINGS LUNCH ACCOUNT ID WHEN NEEDED.

STUDENTS NAMES/GRADE_______________________________________

________________________________________________________________

________________________________________________________________

____________________________



_______________

Parent/Guardian Signature




Date



 SEQ CHAPTER \h \r 1
Salisbury-Elk Lick School District TC \l1 "Salisbury-Elk Lick School District
Medication Administration Consent & Licensed Prescriber Order TC \l2 "Medication Administration Consent & Licensed Prescriber Order
Student Name________________________________        Date_________________________

In accordance with school policy, medications should be given at home before and after school. When this is not possible, prior to receiving medication at school, each student must provide the school nurse with a Medication Administration Consent form signed by the student’s parent/guardian and a Medication Order from a licensed prescriber. All medications must be in an original prescription bottle/container from a pharmacy.

Parent/Guardian Consent
I give permission for my child, named above, to receive the following medication ordered by a licensed prescriber during the school day. I understand that the medication will be given by school health personnel according to my child’s licensed prescriber’s directions.

Has the child received the initial dose of medicine outside of school? ______________________

Parent/Guardian Signature________________________________________

******************************************************************************

Licensed Prescriber Medication Order
Student’s Name________________________________        Date_________________________

Name of Medication_____________________________________________________________

        If an Epipen or inhaler is prescribed, may student carry the medication?  Yes___  No _____

Route and dosage_______________________________________________________________

Time to be administered and frequency______________________________________________

Diagnosis______________________________________________________________________

Termination date of medication____________________________________________________

Allergies or special conditions_____________________________________________________

Side effects needing reported to prescriber____________________________________________

Licensed Prescriber’s Signature____________________________________________________

Activity restrictions or other information_____________________________________________
WAIVER FORM














I ______________________________________HEREBY GIVE


	          (Parent/Guardian)





PERMISSION FOR________________________________ TO 


                                                    (Student’s Name)





DRIVE TO OR FROM SCHOOL SPONSORED EVENTS.


BY GIVING THIS PERMISSION I RELIEVE THE SALISBURY-ELK LICK SCHOOL DISTRICT FROM ALL LIABILITIES INVOLVED WITH ANY TRANSPORTATION ISSUES.














	SIGNED _____________________________________


                                         (Parent/Guardian)


	DATE _______________________________________





	WITNESS ____________________________________
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